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JUL 2 ¢ 2011 ®
21 July 2011 Administrator's Office
MEMORANDUM
TO : THE SR. DEPUTY ADMINISTRATOR, DEPUTY

ADMINISTRATORS, DEPARTMENT MANAGERS,
PROJECT MANAGERS AND ALL OTHERS
CONCERNED

SUBJECT : SUBMISSION OF SUBJECT-MATTERS FOR THE
NIA BOARD OF DIRECTOR’S APPROVAL/ACTION

As per instruction of the NIA Board of Directors, please advise all the officials
and concerned employees under your sector that the deadline for the
submission of subject-matters for the Board of Director's approval/action is
every 1% and 3™ Wednesday of the month to the Office of the Corporate
Board Secretary. Subject-matters submitted beyond the specified days will
be included in the agenda for the next scheduled Board meeting.

For compliance.
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