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A. The modification is hereby made to the above-captioned Invitation: 
 

1. Delete Invitation to Bid in its entirety and replace it with Attachment Sheet No. 1. 
  

2. Delete Section III: Bid Data Sheet in its entirety and replace it with Attachment 
Sheet No. 2. 
 

3. Delete Section VII: Technical Specifications in its entirety and replace it with 
Attachment Sheet No. 3. 

 
4. Delete Checklist of Technical and Financial Documents in its entirety and replace 

it with Attachment Sheet No. 4. 
 

 
All other terms and conditions remain unchanged. 

 

For the guidance and information of all concerned. 

] 

 

 

ATTY. AILYNE C. AGTUCA-SELDA   

BAC-B Chairperson
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Republic of the Philippines 

OFFICE OF THE PRESIDENT 

NATIONAL IRRIGATION ADMINISTRATION 

CENTRAL OFFICE 

 
INVITATION TO BID FOR  

PROCUREMENT OF SECURITY SERVICES FOR NATIONAL 
IRRIGATION ADMINISTRATION CENTRAL OFFICE (APRIL TO 

DECEMBER 2026) 
 

1) The National Irrigation Administration (NIA), through the Corporate Operating Budget 
(COB) for CY 2026 intends to apply the sum of Eight Million Four Hundred Ninety-Seven 
Thousand Five Hundred Sixty-Nine Pesos and 60/100 (Php 8,497,569.60) being the 
Approved Budget for the Contract (ABC) to payments under the contract for Procurement 
of Security Services for National Irrigation Administration Central Office (April to 
December 2026). Bids received in excess of the ABC shall be automatically rejected at bid 
opening. 
 

2) The NIA now invites bids for above procurement project. Delivery of the Goods is required 
from April to December 2026. Bidders should have completed, at least five (5) years from 
the date of submission and receipt of bids, contracts similar to the Project. The description 
of an eligible bidder is contained in the Bidding Documents, particularly, in Section II. 
Instructions to Bidders. 
 

3) Bidding will be conducted through competitive bidding procedures using a non-discretionary 
“pass/fail” criterion as specified in the IRR of RA No. 12009. 

 
Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations 
with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of 
the Philippines, and to citizens or organizations of a country the laws or regulations of which 
grant similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.  

 
4) Interested Bidders may obtain further information from NIA BAC-B Secretariat, c/o 

Procurement Section, Procurement and Property Division and inspect the Bidding 
Documents at the address given below from 8:00am to 5:00pm. 
 

5) A complete set of Bidding Documents may be acquired by interested Bidders on February 
26, 2026 until March 18, 2026 from the address given below and upon payment of the 
applicable fee for the Bidding Documents, pursuant to the latest Guidelines issued by the 
GPPB, in the amount of Ten Thousand Pesos (Php 10,000.00). 
 
It may also be downloaded free of charge from the website of the Philippine Government 
Electronic Procurement System (PhilGEPS) and the website of the Procuring Entity, 
provided that Bidders shall pay the applicable fee for the Bidding Documents not later than 
the submission of their bids. 
 

6) The NIA will hold a Pre-Bid Conference on March 6, 2026, 10:00am at Classroom A, IEC 
Bldg., NIA Complex, EDSA, Diliman, Quezon City and/or through video conferencing via 
Google Meet (meet.google.com/ycz-bxmd-tnc) which shall be open to prospective Bidders. 
  

7) Bids must be duly received by the Bids and Awards Committee (BAC) Secretariat through 
manual submission at the office address indicated below on or before March 18, 2026, 
2:30pm. Late bids shall not be accepted. 
 

8) All Bids must be accompanied by a Bid Security in any of the acceptable forms and in the 
amount stated in ITB Clause 16.1. 
 

9) Bid opening shall be on March 18, 2026, 3:00pm at Classroom A, IEC Bldg., NIA 
Complex, EDSA, Diliman, Quezon City and/or via Google Meet (meet.google.com/ikz-
kjuz-azp).  Bids will be opened in the presence of the Bidders’ representatives who choose 
to attend the activity. 
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10)  Draw of lots shall be used as the non-discretionary/nondiscriminatory selection criteria as 

Tie-Breaking method in case two or more bidders are determined and declared as the 
Lowest Calculated and Responsive Bid (LCRB). 
 

11) The NIA reserves the right to reject any and all bids, declare a failure of bidding, or not 
award the contract at any time prior to contract award in accordance with Section 70 of 
R.A. No. 12009, without incurring any liability to the affected Bidder or Bidders. 
 

12) For further information, please refer to: 
 

ELAINE P. VILLANUEVA-DIESTA 
Head Secretariat, Bids and Awards Committee-B,  
Procurement and Property Division 
Ground Floor, Building A, NIA Complex,  
EDSA, Diliman, Quezon City 
Tel. Nos., 8-921-3906, 8-929-6071 loc. 115 
Email Address: bac-b@nia.gov.ph 
 
 

13) You may visit the following websites: 
 
For downloading of Bidding Documents: notices.philgeps.gov.ph or nia.gov.ph 

 
 
February 25, 2026 
 
 

______________________________ 
ATTY. BJORN M, MADRID 

  BAC-B Vice-Chairperson  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

Bid Data Sheet 
 

ITB Clause  

1.1 The Procuring Entity is National Irrigation Administration (NIA) 
 
The Project title is Procurement of Security Services for National Irrigation 
Administration Central Office (April to December 2026).  
 
The identification number of the Contract is BS-002-2026.  
 

1.2 Not applicable. 
 

2 The Funding Source is:   
 

2.1 The GoP through the source of funding as indicated below for 
Corporate Operating Budget (COB) for CY 2026 in the amount 
of Eight Million Four Hundred Ninety-Seven Thousand Five 
Hundred Sixty-Nine Pesos and 60/100 (Php 8,497,569.60). 
 

2.2 The source of funding is GOCC, the Corporate Operating Budget. 

 
3.1 No further instructions. 

5.4 The Bidder’s SLCC similar to the contract to be bid should have been 
completed within five (5) years prior to the deadline for the submission and 
receipt of bids. 

5.5 For this purpose, contract similar to the Project shall be  
“Provision of Security Services” 
 
A Single Largest Completed Contract (SLCC) that is similar to the 
procurement project to be bid, and whose value must be equivalent to at 
least fifty percent (50%) of the ABC, adjusted to current prices using the 
Philippine Statistics Authority (PSA) consumer price indices. 

7 No further instructions. 

8.1 “Subcontracting is not allowed.” 

12 Additional Requirements: 
1. SSS Certificate of Registration as employer  
2. Philippine Health Insurance Corporation Certificate of Registration as 

employer  
3. Pag-IBIG Certificate of Registration as employer  
4. Certificate of site inspection from End-User (Civil Security Affairs) 
5. ISO 9001:2015 Certification (Quality Management Systems)  
6. Clearance/Certificate of Non-pending or "No Pending Case" from 

PNP-SOSIA 

13.2 No further instructions. 

16.1 The Bid Security shall be in the form of a Bid Securing Declaration, and any of 
the following forms and amounts: 

1. The amount of not less than One Hundred Sixty-Nine Thousand 
Nine Hundred Fifty-One Pesos and 39/100 (Php 169,951.39) or two 
percent (2%) of ABC, if bid security is in cash / cashier’s check / 
manager’s check; or 

2. The amount of not less than Four Hundred Twenty-Four Thousand 
Eight Hundred Seventy-Eight Pesos and 48/100 (Php 424,878.48) 
or five percent (5%) of ABC, if bid security is in bank draft / guarantee 
/ irrevocable LoC / Surety Bond; 
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16.2 The Bid Security shall be valid until 120 calendar days. 

19 Each Bidder shall submit one (1) original and two (2) copies of the first and 
second components of its bid. Original, Copy 1, and Copy 2 should reflect the 
following: 

a. Table of contents;  
b. Should be in sequential order of documents in line with Section VIII: 

“Checklist of Technical and Financial Documents”; 
c. Proper tabbing of the documents; and 
d. Copies 1 and 2 must be certified true copy of the original. 

 
Failure to provide the required number of copies of the First and Second 
Components shall be a ground for disqualification. 

22.2(b) Not applicable since the award criterion to be adopted is LCRB. 

25.7 No further instructions. 

26.3(b)(iii) Not applicable since the award criterion to be adopted is LCB. 

26.3(c)(i) Not applicable  

26.5(a) Partial bid is not allowed. The goods are grouped in a single lot and the lot 
shall not be divided into sub-lots for the purpose of bidding, evaluation, and 
contract award. 

26.5(b) Arithmetical correction is allowed. 

26.6 No further instructions. 

27.1 Post Qualification Documents: 

1. PhilGEPS Certificate of Registration (Platinum Membership); 

2. Latest income and business tax returns filed for the preceding quarter 
which should not be earlier than two (2) quarters from the date of 
submission; 

3. Receipt of bid. 

4. License to Operate issued by Supervisory Office for Security and 
Investigation Agencies (SOSIA) - Philippine National Police (PNP); 

5. Taxpayer’s Identification Number (TIN), Bureau of Internal Revenue (BIR) 
Registration Certificate; 

6. Clearance from Cluster Head Legal and Collection Group SSS that it is up-
to-date in remitting its contribution, Salary/Calamity Loan amortization and 
that it has no pending case with SSS Branch Office near its business 
address issued within the three (3) month period prior to the bid opening 
date. (Social Security System Office Order No. 2011-055 Authorizing the 
Cluster Legal Heads to Sign and Issue SSS Clearance); 

7. Clearance from Philippine Health Insurance Corporation; 

8. Clearance Certificate from Pag-IBIG; 

9. Clearance from the Main Office of the Department of Labor and 
Employment (DOLE) and National Labor Relations Commission (NLRC), 
Head Office, that the Agency of the bidder has no decided adverse 
administrative case(s) for violation of the SSS and minimum wage laws 
and regulations at the time of filing of eligibility; 



 

 

10. Certified copy of the Latest Disposition of Clients, Security Personnel and 
Firearms submitted to SOSIA-PNP; 

11. List of Agency-Owned Licensed Firearms.  Attach Certified True Copy of 
proof of ownership and Certificates of Registration for each Firearm 
compliant to RA1059; 

12. Regional Trial Court Clearance of Employer; and 

13. Municipal Trial Court Clearance of Employer 

30.3(f) No additional requirements. 

31.2 Not applicable 

 

 
 
 
 
 
 
 
 
 
 
 



 

 

 

PROPOSED SECURITY GUARDING SCHEDULE 

PRIVATE SECURITY GUARD 

 

TIME POST MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY 
MAN 

HOUR 

8
:0

0
 a

m
 

to
 

5
:0

0
 p

m
 

                  

SECURITY OFFICER SO SO SO SO SO SO - 48 

                  

0600 

HRS 

TO 

1400 

HRS 

SHIFT-IN-CHARGE 

(GATE 1) 
A A A A A A B 56 

GATE 1 ASSIST B B B B B     40 

                  

GATE 2 C C C C C C D 56 

                  

GATE 3 D D D D D E E 56 

GATE 3 ASSIST E E E E F     40 

                  

GATE 4 (TAG) F F F F F G G 56 

                  

IEC 

PARKING/DORMITORY 
G G G G H H H 56 

                  

GATE 5 (ICC) H H H I I I I 56 

KANLAON I I J J J J J 56 

1
4
0
0

 H
R

S
 T

O
 

2
2
0
0

 H
R

S
                   

SHIFT-IN-CHARGE AA AA AA AA AA AA BB 56 

                  

GATE 1 ASSIST BB BB BB BB BB     40 
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GATE 2 CC CC CC CC CC CC DD 56 

                  

GATE 3 DD DD DD DD DD EE EE 56 

GATE 3 ASSIST EE EE EE EE FF     40 

                  

GATE 4 (TAG) FF FF FF FF FF GG GG 56 

                  

IEC 

PARKING/DORMITORY 
GG GG GG GG HH HH HH 56 

                  

GATE 5 (ICC) HH HH HH II II II II 56 

KANLAON II II JJ JJ JJ JJ JJ 56 

2
2
0
0
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R

S
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O
 0

6
0
0
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R
S

 

                  

SHIFT-IN-CHARGE 

(GATE 1) 
AAA AAA AAA AAA AAA AAA BBB 56 

                  

         

GATE 2 BBB BBB BBB BBB BBB CCC CCC 56 

                  

GATE 3 CCC CCC CCC CCC DDD DDD DDD 56 

                  

GATE 4 (TAG) DDD DDD DDD EEE EEE EEE EEE 56 

                  

IEC 

PARKING/DORMITORY 
EEE EEE FFF FFF FFF FFF FFF 56 

                  

GATE 5 (ICC) FFF GGG GGG GGG GGG GGG GGG 56 

KANLAON HHH HHH HHH HHH HHH HHH III 56 

 
        



 

 

Technical Specifications 
 

 
The duration of the contract shall be for the period of April to December 2026.  
 
Scope of Works  
 
The services to be performed by the supplier shall essentially consist of furnishing 
licensed and uniformed security guards with communication equipment, firearms and 
ammunitions, standard protective gear as may be required. Services shall also include 
the provision of security investigative and supervisory personnel totaling to Thirty (30) 
personnel. 
 
A. Manpower Requirements  
 
1. The supplier shall assign and provide NIA with qualified, acceptable, licensed, 

bonded, armed, and trained guards who possess the following minimum qualifications:  
 

a. Must be at least high school graduate;  
b. Must be physically and mentally fit:  
o For Male – at least 1.57 m. in height, weight of no less than 120 lbs. and at 

least 22 years of age and not more than 50 years old and passed the neuro-
psychological and drug tests;  

 
o For Female – at least 1.52 m. inches in height, weight of no less than 100 lbs. 

and at least 22 years of age and not more than 50 years old and passed the 
neuro-psychological and drug tests.  

 
c. Must be of good moral character and possess no derogatory records from the 

Philippine Law Enforcement Agencies. 
 

2. The supplier shall ensure that the security guards are duly and currently licensed as 
private security guards in accordance with RA 11917 (The Private Security Services 
Industry Act). The supplier must submit certified true copies of said licenses to NIA 
before deployment of the guards.  

 
3. The supplier warrants that each guard shall be familiar with the use and care of the 

weapons/equipment entrusted to them and shall undergo periodic training and 
practice to improve their proficiency in the use of the same.  

 
4. The supplier shall ensure the safety of NIA employees and guests as well as the security of NIA 

properties within their area of responsibility to prevent injury, loss and damage to persons and valuable 
items and that any loss shall be immediately reported to NIA.  NIA may suspend or withhold whatever 
contract payments may be due the Supplier should they fail to pay such losses or damages within 
fifteen (15) days from the date of notice, or until such loss or damage shall have been fully paid, 
restituted or repaired by the Supplier or go after the Performance Bond set forth in the contract. 
Likewise, NIA has the option to demand payment for the replacement value of lost properties or its 
replacement by another which should have at least be substantially in the same condition as the lost 
properties.  

 

Failure of the Supplier to comply with NIA’s demand for payment of replacement value same shall be 

a ground for the automatic termination of security services, without prejudice to the institution of 

appropriate criminal action against the persons concerned.  

 
 
 



 

 

5. Right of NIA to Terminate the Contract  
 

a. It is expressly understood herein that the relationship of the Supplier with NIA 
is based purely on the trust and confidence of the latter in the former and that 
NIA shall have the right to terminate the Contract in case of loss of said trust 
and confidence in the Supplier, within thirty (30) days upon receipt of written 
notice to the Supplier.  

 
b. NIA shall have the right to terminate the Contract, after thirty (30) days from 

receipt of written notice to the Supplier on the following grounds:  
 

i. When the Supplier`s security personnel has willfully and intentionally or 
through negligence caused the death of, or has inflicted serious physical 
injury on any person inside the office premises;  

 
ii. When the Supplier`s security personnel has willfully and intentionally 

through negligence caused irreparable damage to the prestige or any vital 
interest of NIA, great destruction of NIA properties and equipment, or great 
economic loss by personal participation or non-performance of his duties 
and responsibilities;  

 
iii. When the supplier violated their obligation required under this Contract and 

refused to comply and/or remedy any violation within a reasonable period 
given by NIA;  

 
iv. When the supplier fails to pay the salaries of any guard in accordance with 

Annex “A” of the Contract for two consecutive billing periods without just 
cause;  

 
v. When upon result of the audit findings, NIA finds the Supplier resorted to 

unauthorized, illegal, involuntary and unreasonable deductions, resulting to 
short and underpayment of salaries of guards thereby affecting their state 
of morale and efficiency;  

 
vi. When NIA finds the Supplier to have failed in its obligations to any of its 

guards based on the Supplier`s contract with NIA, thus, affecting the state 
of morale and efficiency of the entire force; and  

 
vii. When the Supplier increased or decreased the number of guards without 

written approval of NIA.  
 
 

c. NIA shall have the right to cancel or terminate the award of this contract when 
the Supplier, upon written notice, fails to comply with any of the following before 
the initial posting of the guards:  

 
i. Present physically to NIA (Head of Installation or his designee) all the 

equipment requirement under this Contract, including the list of names of 
security guards to be posted; or  

 
ii. Provide the performance bond as required under this contract within the 

reasonable period prescribed by NIA.  
 
d. NIA may, without incurring any liability, and as its interest may require, 

terminate the Contract in whole or in part, at any time, at its convenience by 
written notice sent to Supplier. The notice of termination shall specify that such 
termination is for the NIA`s convenience and state the extent to which 



 

 

performance of work under the Contract is terminated and the date upon which 
such termination becomes effective.  

 
e. Except termination of contract at the convenience of NIA, the termination of this 

contract shall include forfeiture of any and all sums due or payable to the 
Supplier under the Contract.  

 
6. The Supplier shall ensure a 24-hour posting of guards at all specified areas, schedule 

in three (3) shifts per day, every day of the week, unless otherwise required by NIA.  
 
7. The Supplier shall ensure that the discipline and management of security guards shall 

be in conformity with the rules and regulations of the Supervisory Office for Security 
and Investigation Agency, Philippine National Police (SOSIA-PNP) and other pertinent 
legal issuances, as well as those of the Supplier, other government agencies duly 
authorized for the purpose and/or rules and policies laid down by NIA.  

 
8. The Supplier shall have the exclusive and absolute right to select, suspend, terminate 

and/or impose disciplinary actions over the security personnel assigned. The Supplier 
shall assign security personnel based on a schedule of Post Assignments to be 
provided by NIA. However, NIA shall have the right to refuse, seek replacement or 
substitute any security personnel who fails the selection criteria or found guilty of acts 
inimical to NIA`s interest. The judgment of NIA on such matters shall be final and 
binding and should the Supplier refuse to abide, the former may consider a valid cause 
for the termination of the Contract.  
 
8.1 The Procuring Entity reserves the right to require the replacement of any security 
personnel found to be incompetent, negligent, inefficient, discourteous, or otherwise 
unsuitable for the performance of assigned duties. The supplier shall immediately 
replace such personnel within twenty-four (24) hours upon receipt of written notice 
from the procuring entity. 

 
9. It is expressly agreed and understood that the security personnel of the Supplier are 

not employees of NIA. The Supplier shall at all times be solely liable and/or 
responsible for the enforcement and compliance with all existing laws, rules and 
regulations, including Labor Code, Social Security Law, Employees` Compensation 
Act, Medicare Act, HDMF law and other related welfare legislations/issuances. The 
Supplier hereby hold NIA free and harmless from all and any damages and liabilities 
that may be filed against the security personnel by reason of their employment under 
the decrees and/or laws pertinent to employer-employee relationship. NIA shall not in 
any way or manner be liable or responsible for any personal injury or damage to 
properties, including death sustained by or caused to or by any of the Supplier`s 
employees or security personnel. The Supplier hereby further agrees and binds itself 
to save and hold NIA free and harmless from all and any damages or liability with 
respect thereto and/or which may arise therefrom.  

 
10. The determination of wages or compensation of the security personnel shall be the 

exclusive prerogative of the Supplier but shall not be lower than that prescribed under 
the Minimum Wage Law, as amended.  

 
 
11. Security Plan  
 

The Security Plan shall be a description of the qualifications, duties and 
responsibilities, composition and disposition/deployment of security personnel, 
communication and support equipment, training and any other program to be 
proposed by the Bidder.  
 



 

 

The Security Plan shall include personnel operating procedures, i.e. policies on work 
hours, guard replacements and/or substitutions, vacation and sick leaves, pay and 
allowances, etc.  
 
The Security Plan shall include disaster preparedness and risk mitigation plan 
(including but not limited to earthquake, fire, flood, bomb threat, any calamities or acts 
of God, crowd control and terrorist attacks) and security reporting/monitoring 
manual/procedures to NIA.  

 
12. The Supplier shall submit the technical specifications of firearms and communication 

equipment meeting the minimum specifications and Security Plan.  
 
14. NIA has the right to vary at any time the security services requirements including but 

not limited to the number of guards, firearms, communication equipment, etc., which 
shall be in the form of an addendum to the Contract.  
 

15. As the need arises, the Supplier can be required to deliver additional materials, 
supplies, tools, equipment, and services/manpower not originally included in the 
Contract but essential to accomplish the scope of works stipulated therein or required. 
Cost/Prices of these additional goods and services should be mutually agreed upon 
by the PROCURING ENTITY and the Supplier after a canvass of the new items 
(materials and supplies or services) from three (3) reputable sources has been 
conducted by the Supplier and approved by the PROCURING ENTITY. These 
additional materials, supplies, tools, equipment and services shall be delivered upon 
issuance of a Conforme Letter by the PROCURING ENTITY through the Contract 
Administrator 

 
B. PRE-DEPLOYMENT PHASE  
 

In coordination with the National Irrigation Administration management and the 
outgoing security provider, the incoming security provider shall organize an advance 
team who will conduct a pre-deployment orientation onsite. At the expense of the 
incoming security provider, the said advance team will render duties side by side with 
the personnel of the outgoing security provider at least eight (8) hours before the 
expiration of the security contract.  

 
C. SERVICE TAKE-OVER/DEPLOYMENT PHASE  
 
1. The incoming security force listed in the Duty Detail Order (DDO) must attend a 

briefing to be conducted by the Administrative Department. Thereafter, they shall be 
posted alongside with the outgoing security guard to get acquainted with the new 
assignments.  

 
2. Authorized representative of the outgoing security provider shall be required to make 

proper endorsement of accountability to the authorized representative of incoming 
security provider in the presence of the authorized NIA representative priority to their 
departure. 

 
3. A list of incoming security personnel who will assume duties at NIA together with their 

individual bio-data and licenses and mandatory clearances shall be submitted in 
advance to the Administrative Department for verification and approval.  

 
4. During the take-over of duties at the National Irrigation Administration, the security 

guards shall be accompanied and closely supervised by a Senior Official of the 
incoming security provider.  

 



 

 

5. All incoming security personnel who will assume to take over duties shall report in 
proper and complete uniform, with the prescribed equipment and all necessary 
documents such as Duty Detail Order (DDO), guard`s license, and individual company 
ID.  

 
6. All office equipment, furniture, painting, vehicles and other items with significant value 

that is to be brought outside the NIA premises shall be accompanied by Gate Pass 
issued by authorized NIA Property Officer.  

 
D. LOGISTICS  
 
1. Security Provider shall provide the necessary security force with the minimum 

equipment required under the bidding documents for the effective implementation of 
NIA security policies, rules and regulations.  

 
2. The Security Provider shall also provide the daily time record (DTR), logbooks, and 

other logistical supplies.  
 
 
MINIMUM EQUIPMENT REQUIRED BY NIA CENTRAL OFFICE  
 
4 units  – Portable metal detector  
8 units  – Portable two-way radio communication  
1 unit  – Computer with printer  
9 units  – Licensed handguns (caliber 9MM, Pistol) with sufficient number of 
ammunitions  
9 units  – Licensed handguns (caliber 9MM, Pistol Caliber Carbine) with sufficient 
number of ammunitions  
2 units  – Vehicle under chassis mirror  
 
CCTV Surveillance System with at least the following number of units and technical 
specifications:  
 
4 units  – CCTV camera(1080p); wide angled, colored, indoor/outdoor bullet type        

to be installed in strategic locations listed below  
1 set  – Digital video recorder (8 channels)  
1 unit – CCTV color monitor, 21” screen (minimum)  
1 unit  – Desktop computer; 1 terabyte hard drive 
2 units – 1 terabyte external hard drive  
 
30 pcs – whistles  
30 sets  – Basic First aid kits 
30 pcs – Flashlights with battery supply  
30 pcs – Night Stick/Baton  
30 pairs – Raincoats & Rubber Boots  
1 unit – Digital Camera for incident documentation  
 
The locations of CCTV surveillance cameras shall be installed in coordination with the 
Civil Security Affairs (perimeter fence along NIA Road and NIA Road South). Control 
Room for the same shall be provided by NIA for the security of the installed equipment. 
 
Notes:  
1. The Security Agency shall provide the needed four (4) units of CCTV cameras. The 

cabling works, installation, commissioning, repair and maintenance shall be for the 
account of the Security Agency. The cable wires shall be provided by the Security 
Agency.  

 



 

 

2. To maintain the confidentiality and privacy of the employees, the CCTV cameras shall 
be operated by the Security Agency but the recorded data captured by the CCTV shall 
be turned over to the NIA Security Office on weekly basis. (In case of an incident, NIA 
shall instruct the security agency to secure the hard drive containing the original 
footage.) 

 

3. All CCTV equipment provided by the security agency shall remain its property and 
shall be removed upon contract expiration, except for installed cabling which shall 
remain with the NIA Central Office.  

 
BILLING REQUIREMENT  
 
1. The statement of account for the first billing for the services rendered by the Supplier 

shall consist of complete supporting documents including but not limited to the 
following:  

 
a. Statement of Account;  

b. Certification of actual services rendered issued by NIA`s Security Officer;  

c. Guard Detail;  

d. Properly accomplished Daily Attendance Record (DTR) of each guard  

e. Summary of DTR  

f. Affidavit from Supplier (Paid Wages and Statutory Obligations);  

g. Pay slips;  

h. Notice of Award (NOA);  

i. Notice to Proceed (NTP);  

j. Performance Bond;  

k. Cost Distribution;  

l. Security Services Contract;  

m. Other documents as may be required by NIA and Commission on Audit (COA).  
 
For the succeeding billings, the supplier shall submit supporting documents comprised 
of the following:  
 

a. Statement of Account;  

b. Certification of actual services rendered issued by NIA`s Security Officer;  

c. Guard Detail;  

d. Properly accomplished DTR of each guard;  

e. Summary of DTR;  

f. Pay slips  

g. Affidavit from Supplier (Paid Wages and Statutory Obligations);  
 
2. Non-submission of the foregoing documents shall be a sufficient basis for NIA to 

withhold payments to the supplier under the Contract, and/or immediately terminate 
this contract by giving the Supplier a 30-days prior written notice thereof. 

  

3. It is understood and agreed upon that should there be new laws or issuances 
promulgated by the Government, which may increase the minimum wage or SSS, 
Philhealth, Employee`s Compensation premium, PAG-IBIG Fund premium 
bonuses or taxes presently applicable there shall be a corresponding adjustment 
in the contract price in the amount consistent with approved PNP SOSIA/PADPAO 
adjusted rates on the effective date of such adjustment upon the request of the 
Supplier. The claim on such adjustment must be supported by a request by the 
Supplier and other documents requested by NIA for evaluation and approval.  
 



 

 

4. Supply, Delivery, Installation and Testing of the required CCTV shall be conducted 
within Sixty (60) calendar days upon issuance of Notice to Proceed. Absence of 
such shall be sufficient ground for withholding the payment. 

 
BILLING AND MANNER OF PAYMENT  
 
1. The payment for the services rendered shall be billed monthly and shall be paid by 

NIA within fifteen days (15) days from receipt of the statement of account with 
complete documentations from the Supplier, unless there shall be any points of 
verification needed in the processing of the payment.  

 
2. The statement of account of billing for the services rendered by the Supplier shall 

include complete supporting documents, i.e. properly accomplished daily attendance 
sheets, pay slips, SSS & PhilHealth premiums and other documents as may be 
required by NIA.  

 
TAXES 
  
1. Pursuant to Executive Order 398 dated 12 January 2005, the Supplier shall regularly 

present, within the duration of this contract, a tax clearance from the BIR as well as a 
copy of its income and business tax returns duly stamped and received by the BIR 
and duly validated with the tax payments made thereon. 2. All taxes and fees due and 
payable by reason of this contract shall be for the account of the supplier. 

 
OTHERS 
  
1. In the event of failure by the supplier to satisfactorily perform and render the services 

stated in this Contract or declaration of a strike by the guards against either party or 
both, or of intervening legal impediments, the NIA shall have the right to terminate this 
Contract. If the supplier is culpable, NIA may likewise confiscate or forfeit the 
performance bond of the Supplier, without prejudice to payment by the Supplier of 
penalties as well as property losses or damages that the NIA may have suffered as a 
result thereof. 
 

2. The Supplier warrants that it shall comply with all the existing pertinent laws, rules and 
regulations and any violation thereof which adversely affects the quality and efficiency 
of the service shall be ground for termination of this contract.  

 

3. The Supplier shall deposit through an ATM account the salaries and benefits of 
each security personnel assigned. The Procuring Entity reserves the right to review 
the payroll as to correctness of amount, the number of days, etc. The Supplier shall 
be solely responsible for the payment of all indemnities to the employees which may 
arise under existing laws and shall strictly comply with the provisions of all other 
laws/decrees. The Supplier shall submit to the Procuring Entity the report of its 
employees assigned within the premises of the Procuring Entity. 

 

 
 

 

 

 

 

 

 

 

 

 

 



 

 

ORGANIZATIONAL STRUCTURE 
 

 
          

   SECURITY OFFICER    

          

         

              

            
              

Shift-In-Charge  Shift-In-Charge  Shift-In-Charge 

              
0600Hrs-1400Hrs  1400Hrs - 2200Hrs  2200Hrs - 0600Hrs 

           

GATE 1  GATE 1  GATE 1 

_______________________ 

 

 GATE 1 

Assist  

 _______________________ 

 

 GATE 1 

Assist       

           

GATE 2  GATE 2  GATE 2 

              

          

GATE 3  GATE 3  GATE 3 

 ________________________ 

GATE 3  

Assist    

 ________________________ 

GATE 3  

Assist        

           

DORM  DORM  DORM 

              

           

ICC Building  ICC Building  ICC Building 

Gate 4  Gate 4  Gate 4 

           

TOWER AREA 

GATE  

TOWER AREA 

GATE  

TOWER AREA 

GATE 

TAG  TAG  TAG 

EDSA (FORMER 

KANLAON) 

EDSA (FORMER 

KANLAON) 

 

EDSA (FORMER 

KANLAON) 

 

CONFORME: 
 

 

Name of Bidder/Company 
  

 

Signature over Printed Name of Authorized Signatory 
 

 

Designation 
 

 

Date 

 



 

 

Checklist of Technical and Financial Documents 
 

I. TECHNICAL COMPONENT ENVELOPE 
 

Class “A” Documents 
Legal Documents 

   a. Valid PhilGEPS Registration Certificate (Platinum Membership) (all 
pages) in accordance with Section 20.2.9.1 of the IRR of RA 12009; 

 
Technical Documents 

   (b) Statement of the prospective bidder of all its ongoing government and 
private contracts, including contracts awarded but not yet started, if 
any, whether similar or not similar in nature and complexity to the 
contract to be bid; and  

   (c) Statement of the bidder’s Single Largest Completed Contract (SLCC) 
similar to the contract to be bid, except under conditions provided for 
in Sections 52.4.1.3 and 52.4.2.4 of the IRR of RA 12009, within the 
relevant period as provided in the Bidding Documents; and 

   (d) Original copy of Bid Security. If in the form of a Surety Bond, submit 
also a certification issued by the Insurance Commission; 
or 
Original copy of Notarized Bid Securing Declaration; and 

   (e) Conformity with the Technical Specifications, which may include 
production/delivery schedule, manpower requirements, and/or after-
sales/parts, if applicable; and 

   (f) Original duly signed Omnibus Sworn Statement (OSS); 
and if applicable, Original Notarized Secretary’s Certificate in case of 
a corporation, partnership, or cooperative; or Original Special Power 
of Attorney of all members of the joint venture giving full power and 
authority to its officer to sign the OSS and do acts to represent the 
Bidder. 
 

Financial Documents 

   (g) The prospective bidder’s computation of Net Financial Contracting 
Capacity (NFCC);  
or  
A committed Line of Credit from a Universal or Commercial Bank in 
lieu of its NFCC computation. 
 

Class “B” Documents 

   (h) If applicable, a duly signed joint venture agreement (JVA) in case the 
joint venture is already in existence or duly notarized statements from 
all the potential joint venture partners stating that they will enter into 
and abide by the provisions of the JVA in the instance that the bid is 
successful. 
 

Other documentary requirements under RA No. 12009 (as applicable) 

   (i) [For foreign bidders claiming by reason of their country’s extension of 
reciprocal rights to Filipinos] Certification from the relevant government 
office of their country stating that Filipinos are allowed to participate in 
government procurement activities for the same item or product. 

   (j) Certification from the DTI if the Bidder claims preference as a Domestic 
Bidder or Domestic Entity in accordance with Section 79 of the IRR of 
RA No. 12009 
 

ds 

Attachment Sheet No. 4 



 

 

 
Additional Requirements: 

   

   

   

   

   

   

 

(k) SSS Certificate of Registration as employer  
(l) Philippine Health Insurance Corporation Certificate of Registration as 

employer  
(m) Pag-IBIG Certificate of Registration as employer 
(n) Certificate of site inspection from End-User (Civil Security Affairs) 
(o) ISO 9001:2015 Certification (Quality Management Systems) 
(p) Clearance/Certificate non-pending or "No Pending Case" from PNP-

SOSIA 
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   (a) Original of duly signed and accomplished Financial Bid Form; and 

   (b) Original of duly signed and accomplished Price Schedule(s). 
 

 


