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d. The cover should be modified as required to identify the Bidding Documents as 
to the Procurement Project, Project Identification Number, and Procuring 
Entity, in addition to the date of issue.  

 
e. Modifications for specific Procurement Project details should be provided in the 

Special Conditions of Contract as amendments to the Conditions of Contract.  
For easy completion, whenever reference has to be made to specific clauses in 
the Bid Data Sheet or Special Conditions of Contract, these terms shall be 
printed in bold typeface on Sections I (Instructions to Bidders) and III (General 
Conditions of Contract), respectively. 

 
f. For guidelines on the use of Bidding Forms and the procurement of Foreign-

Assisted Projects, these will be covered by a separate issuance of the 
Government Procurement Policy Board.  
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Section I. Invitation to Bid 
 

Notes on the Invitation to Bid  

The Invitation to Bid (IB) provides information that enables potential Bidders to decide 
whether to participate in the procurement at hand.  The IB shall be posted in accordance with 
Section 21.2 of the 2016 revised IRR of RA No. 9184.  

Apart from the essential items listed in the Bidding Documents, the IB should also indicate 
the following: 

a. The date of availability of the Bidding Documents, which shall be from the time the 
IB is first advertised/posted until the deadline for the submission and receipt of bids;  

b. The place where the Bidding Documents may be acquired or the website where it 
may be downloaded; 

c. The deadline for the submission and receipt of bids; and 

d. Any important bid evaluation criteria (e.g., the application of a margin of preference 
in bid evaluation). 

The IB should be incorporated in the Bidding Documents.  The information contained in the 
IB must conform to the Bidding Documents and in particular to the relevant information in 
the Bid Data Sheet. 
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Section II. Instructions to Bidders 
 
 
Notes on the Instructions to Bidders  
 
This Section on the Instruction to Bidders (ITB) provides the information necessary for 
bidders to prepare responsive bids, in accordance with the requirements of the Procuring 
Entity.  It also provides information on bid submission, eligibility check, opening and 
evaluation of bids, post-qualification, and on the award of contract. 
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escalation on any account. Price schedules required under Clause 12.1 shall 
be submitted with the bidding documents.  

 
 
13. Bid and Payment Currencies 
 

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid 
prices may be quoted in the local currency or tradeable currency accepted by the 
BSP at the discretion of the Bidder.  However, for purposes of bid evaluation, 
Bids denominated in foreign currencies, shall be converted to Philippine 
currency based on the exchange rate as published in the BSP reference rate 
bulletin on the day of the bid opening. 

 
13.2. Payment of the contract price shall be made in: 

 
a. Philippine Pesos. 

 
 

14. Bid Security  
 

14.1. The Bidder shall submit a Bid Securing Declaration1 or any form of Bid Security 
in the amount indicated in the BDS, which shall be not less than the percentage 
of the ABC in accordance with the schedule in the BDS.  

 
14.2. The Bid and bid security shall be valid until [indicate date].  Any Bid not 

accompanied by an acceptable bid security shall be rejected by the Procuring 
Entity as non-responsive. 

 
 

14.3. [Include if Framework Agreement will be used:]  In the case of Framework 
Agreement, other than the grounds for forfeiture under the 2016 revised IRR, 
the bid security may also be forfeited if the successful bidder fails to sign the 
Framework Agreement, or fails to furnish the performance security or 
performance securing declaration.  Without prejudice on its forfeiture, bid 
securities shall be returned only after the posting of performance security or 
performance securing declaration, as the case may be, by the winning Bidder or 
compliant Bidders and the signing of the Framework Agreement.  

 
15. Sealing and Marking of Bids 
 

Each Bidder shall submit one copy of the first and second components of its Bid.  
 
The Procuring Entity may request additional hard copies and/or electronic copies of the 
Bid. However, failure of the Bidders to comply with the said request shall not be a 
ground for disqualification.   
 
If the Procuring Entity allows the submission of bids through online submission or any 
other electronic means, the Bidder shall submit an electronic copy of its Bid, which 

 
1 In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and 
furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of 
Notice to Execute Framework Agreement. 
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bids that are found to be technically and financially compliant,}the Bidder shall 
submit its latest income and business tax returns filed and paid through the BIR 
Electronic Filing and Payment System (eFPS) and other appropriate licenses 
and permits required by law and stated in the BDS.  {[Include if Framework 
Agreement will be used:] For every mini-competition in Framework 
Agreement, the LCB shall likewise submit the required documents for final Post 
Qualification.} 

 
21. Signing of the Contract 

 
21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 

9184 shall form part of the Contract. Additional Contract documents are 
indicated in the BDS. 
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Section III. Bid Data Sheet 
 
 
Notes on the Bid Data Sheet  
 
The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify in 
detail, information, or requirements included in the ITB found in Section II, which are 
specific to each procurement. 
 
This Section is intended to assist the Procuring Entity in providing the specific information 
in relation to corresponding clauses in the ITB and has to be prepared for each specific 
procurement. 
 
The Procuring Entity should specify in the BDS information and requirements specific to 
the circumstances of the Procuring Entity, the processing of the procurement, and the bid 
evaluation criteria that will apply to the Bids.  In preparing the BDS, the following aspects 
should be checked: 
 

a. Information that specifies and complements provisions of the ITB must be 
incorporated. 
 

b. Amendments and/or supplements, if any, to provisions of the ITB as necessitated by 
the circumstances of the specific procurement, must also be incorporated. 
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Section IV. General Conditions of Contract 
 
 
Notes on the General Conditions of Contract  
 
The General Conditions of Contract (GCC) in this Section, read in conjunction with the 
Special Conditions of Contract in Section V and other documents listed therein, should be a 
complete document expressing all the rights and obligations of the parties. 
 
Matters governing performance of the Supplier, payments under the contract, or matters 
affecting the risks, rights, and obligations of the parties under the contract are included in 
the GCC and Special Conditions of Contract.   
 
Any complementary information, which may be needed, shall be introduced only through 
the Special Conditions of Contract.  
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Section VI. Schedule of Requirements 
 
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is 
the date of delivery to the project site.   
 

Item 
Number Description Quantity  Total Amount Delivered, 

Weeks/Months 

1 

PROCUREMENT OF 
SERVICE PROVIDER 
FOR DATA CENTER 
MAINTENANCE FOR 

ONE (1) YEAR 

1 Lot Php 10,981,675.00 
1 year service 

maintenance for 
Data Center 

 
 
CONFORME:  
 
 

Name of Bidder / Company 
 
 

Signature Over Printed Name of Authorized Signatory 
 
 

Designation 
 
 

Date 
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Where appropriate, drawings, including site plans as required, may be furnished by the 
Procuring Entity with the Bidding Documents.  Similarly, the Supplier may be requested to 
provide drawings or samples either with its Bid or for prior review by the Procuring Entity 
during contract execution. 
 
Bidders are also required, as part of the technical specifications, to complete their statement 
of compliance demonstrating how the items comply with the specification. 
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TERMS OF REFERENCE 
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NIA DATA CENTER MAINTENANCE  
SUMMARY OF MAINTENANCE SERVICE COMPONENTS 

 
I.  Data Center Facilities  Maintenance  

A. Power System 
1. Uninterruptible Power Supply 
2. Generator Set 
3. Electrical System 

B. Installation and Integration of New Undervoltage & Overvoltage 
Module Protection  

C. Cooling System 
1. Precision Air Conditioning Unit (PACU) 
2. Air Conditioning Unit System (ACU) 

D. Fire Protection System  
1. Data Center Fire Suppression System (FM200) 

E. Auxiliary system  
1. Surveillance System 
2. Security Door Access System 
3. Environmental Monitoring System 
4. Data Racks, Cold Aisle Containment System, and Cable Tray 
5. Acoustic Ceiling System 
6. Raised Floor System 
7. Glass Wall Partition & Aluminum Composite Panel (ACP) Cladding 

 
II.  Manpower Service  
III.  Documentation and Reporting Requirement  
IV.  Manpower Requirement s 
V. Other Service Inclusion  
VI.  Service Level Agreement  
VII.  Timeline for Installation and Integration of Undervoltage and 

Overvoltage Protection  
VIII.  Deliverables  
IX. Payment Schedule 
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I. DATA CENTER FACILITIES MAINTENANCE 
A. POWER SYSTEM 

1. Two (2) units 20kVA Uninterruptible Power Supply  
Maintenance services shall cover the two (2) units of 20KVA-capacity UPS 
installed at the Data Center. 
1.1. Conduct monthly periodic maintenance services for the UPS unit 

and battery system. 
1.2. Conduct on-site inspection of the equipment and check the 

integrity of any electrified hinges or similar power transfer 
devices. 

1.3. Replace batteries on or before the contract ends. 
1.4. Check current UPS installation condition. 
1.5. Check current UPS installation condition. Installation should be in 

according to �–�Š�‡���•�ƒ�•�—�ˆ�ƒ�…�–�—�”�‡�”�ï�•���‰�—�‹�†�‡�Ž�‹�•�‡�•���ƒ�•�†���™�‹�”�‹�•�‰���”�‡�‰�—�Ž�ƒ�–�‹�‘�•�•�ä 
1.6. Perform appropriate preventive measures to keep the UPS in 

good and running conditions. 
1.7. Replacement of defective UPS parts such as but not limited to UPS 

batteries, capacitors, circuit board and any defective and 
component parts. 

1.8. Replacement of unrepairable equipment as necessary / as required. 
 

2. One (1) unit 65kVA Generator Set with ATS  
Maintenance service shall cover the one (1) unit of 65KVA Generator set 
to be maintained and shall include the following as needed: 
2.1. Conduct checking of fuel tank and record hour-meter reading. The 

Service Provider shall ensure that the generator set is fully refueled 
(full tank) at the end of each month during the duration of the 
contract, and shall continuously refill the tank when necessary to 
maintain uninterrupted operation. All refueling activities must be 
properly recorded and acknowledged by the authorized personnel 
of MID.  

2.2. Inspect the building interior for cleanliness and any oil spills. Clean 
or repair as needed. 

2.3. Conduct checking of battery terminal connections for corrosion 
and looseness. Check for integrity of wire connections from the 
battery to the starter connections. 

2.4. Check the condition of battery units. Replace if necessary 
2.5. Check the coolant level on the radiator. 
2.6. Check the engine oil for the proper level. Replace oil and filter as 

necessary or as indicated in the manual. 
2.7. Check the fuel connection for leaks. 
2.8. Verify if the battery charger is working as expected. 
2.9. Conduct an exercise test run and operate for 15 minutes the 

generator. Record all front panel parameters. Verify if operation 
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shows proper voltage regulation and frequency. 
2.10. Check the air filter. Replace every year. 
2.11. Check water hoses for cracks or leaks and replace them if found 

defective. 
2.12. Check ATS operating condition. Replace defective pilot light. 
2.13. Check electrical wiring condition from Genset to ATS. 
2.14. Check phase current supply of Genset. 
2.15. Conduct testing and simulation of power transfer from normal 

supply to Genset power and vice versa. 
2.16. Maintain Generator housing. 

 
 

3. Electrical System  
The Service Provider shall perform maintenance, inspection, testing, and 
integration  activities on the existing electrical distribution system  of the 
NIA Data Center, which includes but is not limited to: 

3.1. Main Power Panel and Subpanels 
3.2. Power Distribution Units (PDUs) 
3.3. Electrical raceways, breakers, and terminal lugs 

 
All works shall be performed without interrupting critical data center 
operations , unless otherwise approved and scheduled by NIA MID Office 
 
The Service Provider shall �…�‘�‘�”�†�‹�•�ƒ�–�‡���™�‹�–�Š���������ï�•���†�‡�•�‹�‰�•�ƒ�–�‡�†���‡�•�‰�‹�•�‡�‡�” for 
any planned power isolation, switching, or load testing procedures 
 
Any repair, replacement, or modification  on the electrical system shall: 
�x Retain existing power ratings and load capacities. 
�x Use OEM-compatible parts and wiring specifications . 
�x Be as-built documented  (drawing and photo before/after work).  
�x Emergency electrical repairs shall be coordinated immediately with the 

NIA representative, and incident reports  shall be submitted within 24 
hours  after rectification. 

�x Work schedules that may affect power delivery shall be performed only 
during approved maintenance windows , preferably outside business 
hours (e.g., 7:00 PM��7:00 AM or weekends) . 

 
B. Installation and Integration of New Undervoltage & Overvoltage Module 

Protection ( Existing ATS module and New Undervoltage/Overvoltage 
Module)  

The Service Provider shall ensure that the ATS is equipped with voltage 
sensing and protection features, including programmable undervoltage and 
overvoltage trip and recovery settings. Regular testing of these settings shall 
be part of quarterly maintenance 
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1. Supply and install an automatic voltage monitoring and protection 
module Configure protection settings as follows (unless otherwise 
specified by the manufacturer): 

2. Undervoltage Trip: 80��85% of nominal voltage (e.g., 195 V for 230 V 
system) 

3. Overvoltage Trip: 110��115% of nominal voltage (e.g., 250 V for 230 V 
system) 

4. Trip Delay: 2��5 seconds 
5. Recovery Delay: 10��30 seconds 
6. Integrate voltage monitoring relay contacts into the ATS control circuit to 

Block ATS transfer to a source with abnormal voltage 
7. Initiate automatic retransfer to the preferred source once voltage 

stabilizes 
8. Perform panel integration and wiring in accordance with Philippine 

Electrical Code. 

Testing and Commissioning  
1. Simulate undervoltage and overvoltage conditions to verify relay and ATS 

response. 
2. Demonstrate trip, hold, and automatic retransfer functions. 
3. Record trip and recovery voltage thresholds, delay times, and system 

behavior. 
4. Submit as-built diagrams, test reports, and relay parameter settings to 

NIA. 
5. Functionally test the voltage monitoring system. 
6. Verify trip points against set parameters. 
7. Check wiring and relay contacts for looseness or deterioration. 
8. Document all results and submits quarterly reports. 

 
Preventive Maintenance  

1. Full inspection, recalibration, and functional testing of voltage relay. 
2. Replace defective protective relays or sensors as required. 
3. Update as-built and configuration documentation. 

 
C. COOLING SYSTEM 

1. Two (2) units 7.1TR Precision Air Conditioning Unit  
The Data Center is primarily cooled with two (2) units indoor 7.1TR 
Precision ACU and two (2) outdoor condensing units, which are alternately 
operated. 

 
All these PACUs that help control the environment of the area require regular 
monitoring and monthly maintenance to ensure their efficient operation. 
1.1. Conduct visual inspection of all internal sub-assemblies and major 

components. 
1.2. Recording of indicator readings on temperature and humidity. 
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1.3. Cleaning of any foreign material and dust from internal components. 
1.4. Check thermostat settings to ensure the cooling system of the area 

is kept comfortable. Check status alarm circuits. 
1.5. Clean and pressure wash condenser coils. Dirty coils reduce the 

�•�›�•�–�‡�•�ï�•�� �ƒ�„�‹�Ž�‹�–�›�� �–�‘�� �…�‘�‘�Ž�� �ƒ�•�†�� �…�ƒ�—�•�‡�� �–�Š�‡�� �•�›�•�–�‡�•�� �–�‘�� �”�—�•�� �Ž�‘�•�‰�‡�”�á��
increasing energy costs and reducing the life of the equipment. 

1.6. Tighten all electrical connections and measure voltage and current 
on motors. Check for possible defective or worn-out electrical 
components, replace if necessary. Faulty electrical connections can 
cause unsafe operation of the system and reduce the life of major 
components. Check for possible defective or worn-out electrical 
components, replace if necessary. 

1.7. Check and inspect the condensate drain in the central air 
conditioner, furnace and/or heat pump. Check controls of the 
system to ensure proper and safe operation. Check the starting 
cycle of the equipment to assure the system starts, operates, and 
shuts off properly. 

1.8. Inspect evaporator (indoor blower) and condenser (outdoor unit) 
air conditioning coils. 

1.9. Check central air conditioners refrigerant level and adjust if necessary. 
1.10. Use tools and equipment such as using map gas for brazing pipes, 

leak test, gauge manifold for measuring refrigerant charge 
pressure. 

1.11. All the necessary spare parts or consumable items such as filters, 
charging of Freon, and the likes to maintain the PACU will be 
allotted from inventory for immediate replacement of defective 
components. 

1.12. Replacement of defective components and parts of PACU unit such 
as compressor, indoor fan motor, outdoor fan motor, condensing 
unit, control panel, pressure transmitter, circuit breakers and 
contactors. 

1.13. Replacement of unrepairable equipment as necessary / as required. 
 

2. (1) Air Conditioning system in MID office  
Periodic monthly preventive maintenance works for air-conditioning system 
shall include the following as needed: 
2.1. Check thermostat settings to ensure that the cooling system of the 

area is kept comfortable. 
2.2. Tighten all electrical connections and measure voltage and current on 

motors. 
 

2.3. Check and inspect the condensate drain in the air conditioner. A 
clogged drain can cause water damage and affect indoor humidity 
levels. 

2.4. Check controls of the system to ensure proper and safe operation. 
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Check the starting cycle of the equipment to assure the system 
starts, operates, and shuts off properly. 

2.5. Inspect evaporator (indoor blower) and condenser (outdoor unit) 
air conditioning coils. 

2.6. Check central air conditioners refrigerant level and adjust if necessary. 
2.7. Clean and adjust blower components to provide proper system 

airflow for greater comfort levels. 
2.8. Inspect, clean, or change air filters in air conditioning units as 

applicable. 
2.9. Perform monthly cleaning of indoor and outdoor units using 

pressurized washer motors. 
2.10. Checking of drain pipe to prevent clogged drain of units. 
2.11. All the necessary spare parts or consumable items such as filters, 

charging of Freon, and the likes to maintain the ACU will be allotted 
from inventory for immediate replacement of defective 
components. 

2.12. Replacement of defective components and parts of ACU unit such 
as compressor, outdoor fan motor, condensing unit, circuit 
breakers and contactors. 

2.13. Replacement of unrepairable equipment as necessary / as required 
 

D. FIRE PROTECTION SYSTEM 
1. Data Center Fire Suppression System (FM200)  

Monthly preventive maintenance services for the fire suppression 
system shall include the following as needed: 
1.1. Inspection of Devices  

a. Hazard Enclosure 
Check original installation for any changes, check equipment 
has not been replaced, modified, or relocated; verify if the 
hazard volume is still the same and no walls or partitions have 
been added; verify if protected rooms are effectively sealed; 
any significant air leaks that could result to agent leakage and 
a failure of the enclosure to hold the specified agent 
concentration level for the specified holding period. 
 

b. Agent Cylinder 
Verify containers and brackets are securely fastened; check 
mounting position of horizontally mounted containers; verify 
the status of agent in each cylinder; check pressure gauges of 
all containers; check solenoid valve/gas cartridge actuator 
leads and wiring to agent release modules for corrosion and 
loose or broken wires. 

c. Piping and Nozzles 
Verify discharge nozzles and pipe size; verify if piping joints & 
discharge nozzles are securely fastened; verify piping 
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distribution system internally to detect the possibility of any 
oil or particulate matter soiling the hazard area or affecting the 
agent distribution due to a reduction in the effective nozzle 
orifice area; verify if the nozzle deflectors are positioned to 
obtain maximum benefits; verify if discharge nozzle, pipe and 
fittings. 

d. Pipe Supports and Braces 
Inspect pipe support hangers and braces for corrosion, and/or 
physical damage or if loosed. 

e. Replacement of unrepairable equipment as necessary / as required 
 

1.2. Fire Detection, Alarm, Releasing Devices and Peripherals  
a. Verify that all wiring systems are properly installed in 

compliance with local codes and the system drawings; 
b. Verify the control panels; check all end-of-line resistors; verify 

alternating current (ac) and direct current (dc) wiring; 
c. Verify all field circuits; check the control panel power supplied 

to the control unit from a separate dedicated source that will not 
be shut down on system operation; 

d. Verify availability of adequate and reliable primary and 24-hour 
minimum standby sources of energy are used to provide for 
operation of the detection, signaling, control, and actuation 
requirements of the system; 

e. Verify all auxiliary functions for proper operation in accordance 
with system requirements; verify detection devices in proper 
type and location; verify condition of detectors; 

f. Verify manual pull stations are properly installed, readily 
accessible, accurately identified, and properly protected to 
prevent damage; verify all manual stations used to release 
agents require two separate and distinct actions for operation 
and properly identified;  

g. Verify the main/reserve switches are properly installed, readily 
accessible, and clearly identified. 

h. Replacement of unrepairable equipment as necessary / as required 
 

1.3 Testing  
a. Disable each agent storage container release mechanism so that 

activation of the release circuit will not release the agent. 
b. Verify if the control panel is connected to a dedicated circuit and 

labelled properly. Verify if the control panel is readily 
accessible, yet restricted from unauthorized personnel. 

c. Using a smoke tester, check each detector for proper response. 
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Verify all alarm functions occur according to design 
specification. 

d. Operate the necessary circuit to initiate a second alarm circuit if 
present. Check each detector for proper response. Verify that all 
second alarm functions occur according to design specifications. 

e. Operate manual release. Verify if manual release function 
occurs according to design specifications. 

f. Operate abort switch circuit if supplied. 
g. Verify abort functions according to design specifications. 
h. Test all supervised circuits for proper trouble response. 
i. Operate one of each type of input device while on standby 

power. Verify that an alarm signal is received at the remote 
panel after the device is operated. Reconnect primary power 
supply. 

j. Provision of hand-held, stand-alone fire suppression cylinder as 
service unit during the refill process and until the actual FM-200 
cylinder has been re-installed. 

k. Re-testing of the entire fire suppression system upon 
installation of any replaced device or component. 

l. Replacement of unrepairable equipment as necessary / as required 
 

E. AUXILIARY SYSTEM 
1. Surveillance System  

1.1. Check cameras in accordance with the specification and any 
amendment. Check indicator lamp condition. Check the picture 
quality of each camera and correct monitor selection. 

1.2. Check camera functions and movement and fields of view are free 
from obstruction. Check all power connections to ensure AC plugs 
are not lose or cable power frayed. Clean camera housing and 
lenses. 

1.3. ���Š�‡�…�•�� �–�Š�‡�� �…�ƒ�•�‡�”�ƒ�ï�•�� �…�‘�•�–�”�‘�Ž�� �’�ƒ�•�‡�Ž�� �ƒ�•�†�� �–�Š�‡�� �•�‘�•�‹�–�‘�”�� �…�‘�•�’�‘�•�‡�•�–�•��
such as pan control, tilt control, lens function controls, auxiliary 
lighting, auxiliary functions, and monitors. 

1.4. Clean monitor screen, control panel and keyboard with diluted 
cleaning solution. 

1.5. Check the monitor for proper brightness and contrast. 
1.6. Check if the NVR is recording properly. 
1.7. Check communication and recording of all IP cameras with the 

NVR. Check if all storage devices are functioning properly. 
1.8. Provision for Network Video Recorder (NVR) in replacement for 

defective units. 
1.9. Replacement of unrepairable equipment as necessary / as required 
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2. Security Door Access System 
Maintenance services for Door Access System shall include the following 
as needed: 
2.1. Perform daily checking of primary and backup power supply. 
2.2. Perform cleaning and maintenance inspection of the access control 

unit including its peripherals such as the electromagnetic lock 
mechanism, as necessary. 

2.3. Conduct hardware troubleshooting and problem isolation. 
2.4. Replacement of unrepairable equipment as necessary / as required 

 
3. Environmental Monitoring System  

3.1. Periodic cleaning, checking, and testing of the following components: 
a. Base gateway, temperature, and humidity sensors 
b. Water leak probes, sensing cables 
c. Web-based management software 
d. Replacement of unrepairable equipment as necessary / as required 

4. Data Racks, Cold Aisle Containment System & Cable Tray 
4.1. Inspection Data racks to make sure that airflow is unobstructed 

around the device and into the air intake vents. 
4.2. Surface cleaning of the unit with a solution to remove dirt on the 

chassis. 
4.3. Cleaning of equipment ventilation for accumulated dirt and dust 
4.4. Check the dual Power Distribution Unit 
4.5. Perform necessary repair and replacement of PDU if necessary. 
4.6. Inspect and correct as necessary proper filtering of power supply 

output voltage. 
4.7. Confirm power supply redundancy. 

 
5. Acoustic Ceiling System 

5.1. Spot cleaning to remove stains. 
5.2. Replace water damaged acoustic panels. 
5.3. Re-paint or re-capping of grid system 
5.4. Re-surface acoustic panels to restore their original appearance. 
5.5. Replace warped or broken acoustic panels. 

 

6. Raised Floor System 
6.1. Panel rotation for even wear. 
6.2. Understructure adjustments 
6.3. Replacement broken edge trim. 
6.4. Replacement of warped panels. 
6.5. Refurbish delaminated panels. 
6.6. Filter vacuuming. 
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6.7. Sealant applied to sub flooring. 
6.8. Spot cleaning to remove stains. 
6.9. Professional surface cleaning. 
6.10. Detail cleaning of entry points. 

7. Glass Wall Partition & Aluminum Composite Panel (ACP) Cladding  
7.1. Spot cleaning to remove stains. 
7.2. Cleaning of all the entire glass panels by squeegee strokes. 
7.3. Removing excess dirt at the bottom of the glass panels using 

sponge or dry cloth. 
7.4. Cleaning of the bottom frame. 
7.5. Replacement of damaged glass wall partition and ACP Cladding 
 

II.  MANPOWER SERVICE 
Effective support of in-scope services is a result of maintaining consistent 
service levels. The following sections provide relevant details on service scope 
and service availability. 
 
1. Service Scope 

i. Provide at least two (2) onsite technical personnel for a period of 
twelve (12) months to perform tasks required for continuous Data 
Center operation. The on- site technical personnel will alternately be 
on duty from Monday to Sunday. 12x7, including Holidays and 
suspension of work. (8PM to 8AM shift) 

They are responsible for performing daily monitoring, support and 
reporting of the data center components of NIA. The on-site technical 
personnel must have the following qualifications: 
a. Knowledge in the operation of existing major Data Center components: 


· Air conditioning Unit 

· Uninterruptible Power Supply 

· Fire Suppression 

· Generator Set 

· Environmental Equipment 

III.  Documentation and Reporting Requirements  

The Service Provider shall prepare, maintain, and submit comprehensive 
documentation for all preventive and corrective maintenance activities 
conducted within the duration of the contract. All documentation shall be 
�’�Š�›�•�‹�…�ƒ�Ž�Ž�›���•�‹�‰�•�‡�†�á���ƒ�•�†���ƒ�…�•�•�‘�™�Ž�‡�†�‰�‡�†���„�›���������ï�•���ƒ�—�–�Š�‘�”�‹�œ�‡�†���”�‡�’�”�‡�•�‡�•�–�ƒ�–�‹�˜�‡�•�ä 
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A. Mobilization Documents  

To be submitted before commencement  of maintenance services: 

1. Project Implementation Plan (PIP)  �� outlining the scope, methodology, 
activity schedule, manpower deployment, and equipment/tools to be 
used. 

2. Preventive Maintenance Schedule  (daily, weekly, monthly, quarterly, 
annual) aligned with the approved TOR frequency table. 

3. Organizational Chart and Key Personnel Profile  �� including 
certifications/licenses related to the required position. 

4. Non-Disclosure Agreement (NDA)  �� signed by all assigned personnel. 
 

B. Operational Documentation  

1. Daily Monitoring and Logbook  

�”  Environmental parameters (temperature, humidity, alarms). 
�”  UPS/PACU operational status, voltage/frequency readings. 
�”  Door access, CCTV, and fire suppression system status. 
�”  Hour-meter readings for generator operation and fuel level. 
�”  Incident and anomaly log with time stamps. 
�”  Signature of NIA representative for validation. 

 

2. Monthly Preventive Maintenance (PM) Reports  

Each PM Report must be equipment-specific and include: 

�”  Date and duration of activity. 
�”  Equipment type, serial number, and location. 
�”  Detailed checklist of parameters inspected. 
�”  Actual readings before and after maintenance. 
�”  Parts replaced (with serial number, manufacturer, and cost). 
�”  Photo documentation (before, during, and after). 
�”  Observations and recommendations. 
�”  Technician and Project Manager signatures; NIA acknowledgment. 
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3. Corrective Maintenance Reports (CMR)  

To be submitted within 24 hours  after any issue is resolved: 

�”  Problem description and cause analysis. 
�”  Corrective actions taken. 
�”  Components replaced or repaired. 
�”  Downtime and resolution time logs. 
�”  Recommendations to prevent recurrence. 

4. Fuel Usage and Generator Log 

�”  Hour-meter reading before and after each test run. 
�”  Fuel level and volume refilled. 
�”  Signature of both Service Provider and NIA ICT/Facilities representative. 

 

5. Voltage Relay Configuration Report  

�”  Undervoltage and overvoltage trip settings (values, trip and return 
delays). 

�”  Date of installation, relay type, and test results. 
�”  Photos of ATS panel integration and label markings. 

 

C. Periodic Summary Reports  

Frequency  Contents 

Monthly Summary Report  Consolidated preventive and corrective 
activities, status of all equipment, 
incidents resolved, SLA compliance, fuel 
usage summary, parts consumption log 

Quarterly Report  Load testing and simulation results (UPS, 
ATS, FM200), power and cooling 
performance metrics, voltage and 
environmental trend charts, SLA and 
downtime analysis 
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Annual Report  Full-year system performance analysis, 
SLA compliance summary, major parts 
replaced, calibration certificates, 
recommendations for renewal or upgrade 

D. Turnover Documentation (End of Contract)  

At the end of the contract, the Service Provider shall submit the following: 

1. Complete Annual Summary Report  (hard and soft copy). 
2. Updated Preventive Maintenance Logbooks  signed by NIA. 
3. All Corrective Maintenance Reports  with attached photos and parts 

certifications. (If applicable) 
4. Final Fuel Level Certificate  (full tank verification for generator set). 
5. Calibration and Test Certificates  (UPS, PACU, Fire Suppression, Voltage 

Relay, Sensors). 
6. As-Built and Configuration Drawings  reflecting any modifications or 

integrations made during maintenance. (If applicable) 
7. Inventory of Parts Replaced  
8. Certificate of Completion and Final Acceptance  duly signed by both 

parties. 

E. Format and Submission 

1. All documents shall be submitted in both hard copy and soft copy (PDF + 
Excel) formats. 

2. Filenames must follow a consistent format: 
NIA_Datacenter_<Equipment>_<MonthYear>.pdf 

3. Reports shall be stored in a dedicated project folder and transmitted 
officially via email and printed submission to NIA MID Division. 

4. All submitted files shall be signed by the Project Manager and validated 
by NIA representative. 
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IV. MANPOWER REQUIREMENTS: 

Position  Minimum 
Qualification  

Core Responsibilities  

1. Project Manager  Licensed Professional 
Engineer (EE/ECE/ME) 
or Certified Data Center 
Specialist (CDCS/CDCP) 
�™�‹�–�Š�� �ƒ�–�� �Ž�‡�ƒ�•�–�� �u�� �›�‡�ƒ�”�•�ï��
experience;  

Oversee all project activities, 
planning, SLA compliance, and 
coordination with NIA. Approve 
and review maintenance and 
technical reports. 

2. Electrical Engineer  Registered Electrical 
Engineer (REE) with at 
�Ž�‡�ƒ�•�–�� �u�� �›�‡�ƒ�”�•�ï��
experience in power 
systems (UPS, ATS, 
Generator). 

Supervise and perform power 
system preventive maintenance, 
load testing, battery inspection, 
and voltage monitoring relay 
integration.  Conduct generator 
and ATS maintenance; perform 
load transfer tests; install 
voltage protection relay; 
monitor fuel consumption and 
hour-meter. 

3. Mechanical Engineer  Registered Mechanical 
Engineer (RME) with 3+ 
years in PACU systems. 

Maintain PACU and 
environmental control systems; 
check refrigerant levels, coil 
cleaning, pressure tests, and 
thermostat calibration. 

4. Fire Suppression 
Technician  

Safety Officer Inspect, test, and certify FM200 
systems; verify cylinder 
pressure, pipe integrity, nozzle 
alignment, alarm simulation, 
and control panel calibration. 
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5. Generator and ATS 
Technician  

Registered Electrical 
Engineer and 
Registered Mechanical 
Engineer 

Conduct generator and ATS 
maintenance; perform load 
transfer tests; install voltage 
protection relay; monitor fuel 
consumption and hour-meter. 

6. Safety Officer DOLE OSH-accredited Ensure compliance with DOLE 
and NIA safety standards; 
conduct toolbox meetings; 
manage incident reports. 

7. Support Technician 
(Onsite)  

IT Personnel with 
experience in ICT 
troubleshooting 

Assist engineers during 
preventive maintenance, 
cleaning, and installation works.  
Performs daily monitoring of DC 
facilities.  Maintain CCTV, door 
access, and environmental 
sensors; perform calibration, 
logging, and connectivity checks. 

  

Other Service Inclusion  
1. Perform all contract obligations with due diligence, professionally and within 

industry standards. 
2. Assure that the services called for will be supplied in full and on time. 
3. Provide a list of engineers/technical support team with addresses and contact 

numbers, involved and other activities related to the project. 
4. Provide a project manager who will directly be in charge of service 

management and contact personnel in charge of operations. 
5. Provide proper uniform for the personnel involved in the project. 
6. Responsible for the professional conduct of its personnel. 
7. Will replace all equipment that has been damage due to the firm's staff 

negligence. 
8. Replace all defective parts included in the scope of work for full operations of 

the NIA Data Center equipment. 
9. Protect the privacy and interest of END-USER and ensure that all confidential 

information and data on its Data Center infrastructure remain confidential. A 
Non-Disclosure Agreement must be signed by the authorized representative 
of the supplier firm and duly notarized. 
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VI. SERVICE LEVEL AGREEMENT (SLA) 
   
SLA Performance Indicator   

SLA Parameter Target / Standard Measurement Method 

1. System Uptime 

�H�� �õ�õ�X�ì�9�� �u�}�v�š�Z�o�Ç�� �µ�‰�š�]�u���� �(�}�Œ�� ���o�o��
major systems (UPS, PACU, 
FM200, ATS, Access Control, 
CCTV). 

Based on system logs and 
maintenance records; 
downtime is accumulated 
over the month. 

2. Preventive Maintenance 
Compliance 

100% completion of all scheduled 
PM activities as per approved 
schedule. 

Monthly maintenance 
checklist and NIA 
acknowledgment. 

3. Corrective Maintenance 
Response Time 

�G�� �í�� �Z�}�µ�Œ�� �(�}�Œ�� ���Œ�]�š�]�����o�� �]�•�•�µ���•�U�� �G�� �ð��
hours for non-critical. 

�^���Œ�À�]�������W�Œ�}�À�]�����Œ�[�•���]�v���]�����v�š���o�}�P��
with time stamp; verified by 
NIA representative. 

4. Monthly Report 
Submission 

Within five (5) working days after 
each month. 

Date-received stamp by NIA 
MID Division. 

5. Quarterly Load and 
System Testing 

100% completion of all quarterly 
tests (UPS runtime, ATS transfer, 
PACU performance, FM200 
simulation). 

Test records, photos, and 
data logs. 

6. Incident and Fault Logging 
100% of all incidents logged, 
analyzed, and documented. 

Incident register verified by 
NIA. 

7. On-Site Personnel 
Availability 

100% coverage per required 
schedule (12×7 onsite). 

Daily attendance sheet 
verified by NIA. 

8. Safety Compliance 
Zero (0) accident or safety 
violation. 

Safety Officer monthly 
reports. 

9. Fuel Level and Generator 
Availability 

Generator available at all times; 
�(�µ���o���š���v�l���(�µ�o�o���}�Œ���H�ô�ì�9�������‰�����]�š�Ç�X 

Fuel usage log and inspection 
record. 

 

No. SLA Parameter Condition / Violation 
Equivalent Penalty (Service 

Extension) 

1 System Uptime 
�&���]�o�µ�Œ�����š�}���u���]�v�š���]�v���H�õ�õ�X�ì�9���µ�‰�š�]�u����
in any month 

1 day of additional service for 
every 0.5% shortfall below 
target 

2 
Preventive 
Maintenance 
Compliance 

Missed or delayed scheduled PM 
activity 

3 days of additional service 
per missed PM 

3 
Corrective 
Maintenance 
Response Time 

Response time exceeds 1 hour 
(critical) or 4 hours (non-critical) 

1 day of additional service 
per incident 
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4 
Monthly Report 
Submission 

Late submission beyond five (5) 
working days after month-end 

2 days of additional service 
per delayed day 

5 
Quarterly Load and 
System Testing 

Incomplete or delayed quarterly 
test (UPS, PACU, ATS, FM200) 

3 days of additional service 
per untested system 

6 
Incident and Fault 
Logging 

Failure to record or submit 
incident report 

2 days of additional service 
per unlogged incident 

7 
On-Site Personnel 
Availability 

Absence of required personnel 
without reliever or prior approval 

2 days of additional service 
per day of absence 

8 Safety Compliance 
Failure to submit monthly safety 
reports. 

1 day of additional service 
per day of absence 

9 
Fuel Level and 
Generator Availability 

Generator unavailable or fuel 
below 80% capacity 

2 days of additional service 
per day of deficiency 

 
Enforcement Rules   

 

Accumulated penalty days shall be rendered as extended service at the end of the contract 
period, without additional cost to NIA. 

 

NIA shall notify the Service Provider of incurred penalty days during each monthly SLA 
evaluation. 

 

Penalty days are cumulative and may not be converted into monetary value or offset by 
subsequent compliance. 

 

If cumulative penalty days exceed 15 days in any quarter, NIA may issue a Notice of Warning 
requiring a Corrective Action Plan. 

 

If cumulative penalty days exceed 30 days within the contract duration, NIA reserves the 
right to recommend termination of the contract. 

 

Final acceptance shall only be issued once all penalty service days have been rendered to 
�E�/���[�•���•���š�]�•�(�����š�]�}�v�X 

 
 

VII.  TIMELINE FOR INSTALLATION AND INTEGRATION OF UNDERVOLTAGE AND 
OVERVOLTAGE PROTECTION 
 

1. Purpose 
To ensure protection of all data center electrical systems against power 
fluctuations, the Service Provider shall supply, install, and integrate a voltage 
monitoring and protection system for the Automatic Transfer Switch (ATS) and 
Generator Set. This includes hardware installation, configuration, testing, and 
documentation of undervoltage and overvoltage trip functions. 
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2. Activity Timeline (Within Contract Year)  

 
Phase Activity / Deliverable Duration / Deadline Responsible Party 

Phase 1: Pre-
Implementation 

Site inspection, system assessment, and load 
analysis for ATS and generator interface. 

Within 10 calendar 
days from Notice to 
Proceed (NTP) 

Service Provider/EE 

Phase 2: Design 
Submission 

Submission of technical proposal showing 
voltage relay model, settings, wiring 
diagram, and integration plan. 

Within 15 days from 
NTP 

Service Provider 

Phase 3: 
Procurement and 
Delivery 

Delivery of voltage monitoring relays, 
accessories, and control wiring materials. 

Within 30 days from 
NTP 

Service Provider 

Phase 4: 
Installation and 
Integration 

Installation of undervoltage and overvoltage 
relays into ATS control circuit, wiring 
connection, and labeling. 

Within 45 days from 
NTP 

Licensed Electrical 
Engineer / Technician 

Phase 5: 
Configuration and 
Testing 

Programming of trip points, time delays, and 
recovery settings; simulation of abnormal 
voltage to test response. 

Within 50 days from 
NTP 

Service Provider / NIA 
MID 

Phase 6: 
Commissioning 
and Acceptance 

Functional testing under load with NIA 
witness, verification of automatic transfer 
response. 

Within 60 days from 
NTP 

Service Provider / NIA 
MID 

Phase 7: 
Documentation 
and Training 

Submission of as-built diagram, 
configuration parameters, and brief training 
for NIA personnel. 

Within 65 days from 
NTP 

Project Manager / 
Electrical Engineer 

 
3. Performance Conditions  

a. The Service Provider shall ensure that the protection system is fully operational 
within 60 calendar days from issuance of Notice to Proceed. 

b. Installation must not cause any power interruption to the live data center systems; 
coordination with NIA is mandatory. 

c. All hardware and integration work shall comply with the Philippine Electrical 
Code (PEC) 

d. Voltage trip and recovery settings shall be as follows (or as approved by NIA): 
�x Undervoltage Trip: 80��85 % of nominal voltage 
�x Overvoltage Trip: 110��115 % of nominal voltage 
�x Trip Delay: 2��5 seconds 
�x Recovery Delay: 10��30 seconds 

e. The integration must be documented and verified through: 
�x Voltage Protection Installation Report 
�x Trip and Recovery Test Data 
�x Photos of ATS integration and relay labeling 
�x As-Built Wiring Diagram 
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VII.  DELIVERABLES 
Daily Operations and Deliverables  
1. Purpose 

The Service Provider shall ensure continuous 12×7 onsite presence and 24×7 
operational readiness of all critical systems within the NIA Data Center. Daily 
deliverables shall focus on monitoring, housekeeping, safety, and immediate 
response to abnormalities. 
 

2. Daily Deliverables / Activities  

Category Task / Activity Description / Scope 
Responsible 
Personnel 

Documentation 

1. Power System 
Monitoring 

Check UPS status and 
input/output voltage 
readings. 

Verify load level, battery 
charge, alarms, and 
environmental readings 
on UPS panel. 

On-Duty 
Technicican 

Daily Log Sheet 

  
Check ATS and 
Generator status. 

Ensure ATS on 
automatic mode, verify 
generator fuel level and 
hour-meter reading. 

On-Duty 
Technicican 

Generator 
Logbook 

2. Cooling and 
Environmental 
Control 

Check PACU 
operation. 

Record temperature, 
compressor operation, 
and alarm condition. 

On-Duty 
Technicican 

PACU Daily Log 

  
Monitor room 
temperature and 
humidity. 

Maintain temperature 
between 22�ó26 °C and 
relative humidity 45�ó55 
%.  

On-Duty 
Technicican 

Environment 
Log 

3. Fire Protection & 
Safety 

Inspect FM200 panel 
indicators. 

Confirm normal status, 
no faults or leak alarms. 

On-Duty 
Technicican 

Daily Safety Log 

4. Security & 
Access 

Check CCTV and 
access control 
system. 

Verify camera recording, 
door access function, 
and system uptime. 

On-Duty 
Technicican 

Security Log 

5. Physical 
Inspection 

Visual check of racks, 
cables, lighting, and 
flooring. 

Report any unusual 
noise, smell, or heat 
source. 

On-Duty 
Technicican 

Inspection 
Checklist 

6. Housekeeping 
Ensure cleanliness of 
data center room. 

No dust accumulation; 
cable trays and filters 
clean. 

On-Duty 
Technicican 

Daily Cleaning 
Log 

7. Communication 
& Coordination 

Conduct daily toolbox 
meeting before shift. 

Discuss tasks, safety 
reminders, and 
incidents.  

On-Duty 
Technicican 

Toolbox 
Attendance 

  
Turnover briefing 
between shifts. 

Record outgoing and 
incoming shift notes in 
logbook. 

On-Duty 
Technicican 

Shift Turnover 
Log 
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9. Documentation 

Encode daily readings 
and activities into 
maintenance log 
system. 

Submit compiled daily 
records at end of shift. 

On-Duty 
Technicican 

Logbook / Soft 
Copy 

 
3. Reporting and Validation  
a. All daily checklists shall be signed by the on-duty technician and countersigned by 

the NIA ICT representative. 
b. Abnormal findings or alarms shall be reported immediately through an Incident 

Report within 1 hour of detection. 
c. Daily records shall form part of the Monthly Preventive Maintenance Reports 

(PMRs) and serve as supporting documentation for SLA compliance. 
d. Logs must be kept onsite for at least one (1) year and available for inspection by 

NIA 
 

4. Example Daily Log Structure  
a. Each daily logbook or e-log should include the following fields: 

�x Date / Shift (Day / Night) 
�x System or Equipment Checked 
�x Parameter Readings (Voltage, Temperature, Fuel Level, etc.) 
�x Observations / Actions Taken 
�x Name and Signature of Technician 
�x NIA Representative Acknowledgment 

Purpose: 

�x Ensures visibility of 24/7 operation and monitoring. 
�x Strengthens SLA compliance by documenting daily preventive activity. 
�x Serves as the basis for daily coordination between NIA and service 

provider. 
 

Deliverables Timeline �� Data Center Maintenance Contract  
1. Monthly Deliverables  

Timeline Deliverable Description / Scope 
Responsible 

Party 
Output 
Format 

Monthly 
Preventive 
Maintenance Reports 
(PMRs) 

Completed PM checklists, readings, 
photos, and findings for all systems 
(UPS, PACU, FM200, PDU, ATS, 
Generator). 

Project 
Manager / 
Technical 
Team 

PDF 
(signed), 
Hard Copy 

Monthly 
Corrective 
Maintenance Reports 
(as applicable) 

For any fault or repair; must include 
problem, action taken, and resolution 
time. 

Service 
Provider 

PDF / CMR 
Form 
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Monthly Fuel Usage Report 
Hour-meter readings, fuel refills, 
consumption summary, and 
�}�ô�X�������è�Í�e���:�2�Î�:���Î�u�W�O�Î�‡�Î�e�Í�2�'�Î�+�ô�}�ô�+�ß 

Generator 
Technician 

Excel + 
Signed Log 
Sheet 

Monthly 
Safety & Toolbox 
Meeting Log 

Attendance sheet and summary of 
daily/weekly safety discussions. 

Safety 
Officer 

PDF 
(scanned 
signed log) 

Monthly 
Personnel Attendance 
Log 

On-site duty record (12×7 coverage) 
with NIA countersignature. 

Site Lead 
Hard Copy / 
Excel 

Monthly Incident and Fault Log 
Summary of all alarms, downtime, or 
near-misses within the month. 

Data Center 
Engineer 

PDF 

Monthly 
Monthly Summary 
Report 

Consolidated report of all activities, 
incidents, and SLA metrics. 

Project 
Manager 

PDF + Excel 
Summary 

Monthly 
SLA Compliance 
Report 

Computation of uptime, downtime, 
and service extension penalties (if 
any). 

Service 
Provider / 
NIA 
Validation 

PDF 

 
2. Quarterly Deliverables  

Timeline Deliverable Description / Scope 
Responsible 

Party 
Output 
Format 

Quarterly 
(Every 3 
Months) 

Quarterly System 
Load & Functional 
Testing 

UPS runtime test, PACU cooling test, 
ATS transfer simulation, generator 
load run, FM200 simulation, and 
PDU inspection. 

Service 
Provider 

Test 
Records + 
Photos 

Quarterly 
Quarterly 
Consolidated Report 

Summary of 3-month PMs, SLAs, 
incidents, and energy/fuel usage 
trends. 

Service 
Provider 

PDF 

Quarterly 
Safety Evaluation 
Report 

Compilation of safety meeting 
outcomes, incident reports, and 
corrective actions. 

Safety Officer PDF 

Quarterly 
Inventory of Tools & 
Spare Parts 

Status of available spares, 
consumables, and equipment 
calibration. 

Administrative 
Officer 

Excel 

Quarterly 
Quarterly Inspection 
and Acceptance 
Report 

�‹�����2�ô�î�Î�æ�…�Î�b�I���
�\�Î�“�ô�è���2���è�Í�+�Î�I�2�\�U�ô�è�e���:�2�Î
and Acceptance Committee (TIAC). 

NIA / Service 
Provider 

PDF 
(signed) 
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3. Annual Deliverables  

Timeline Deliverable Description / Scope 
Responsible 

Party 
Output 
Format 

Annual 
(End of 
Contract) 

Comprehensive 
Annual Summary 
Report 

Full-year summary of all PM, CM, 
SLA results, incidents, and service-
extension days. 

Project 
Manager 

Bound Hard 
Copy + PDF 

Annual 
Annual System 
Certification & Testing 

Full recalibration and functional 
verification of UPS, ATS, FM200, 
PACU, PDU, and Generator per 
NFPA/IEC standards. 

Service 
Provider / NIA 
Witness 

Certificates 
+ Reports 

Annual 
As-Built Drawings & 
Configuration Files 

Updated wiring diagrams, relay 
settings, and PDU load maps 
reflecting any changes. 

Electrical 
Engineer 

CAD / PDF 

Annual 
Inventory Turnover 
Report 

Replaced components, and tools 
list. 

Administrative 
Officer 

Excel 

Annual 
Fuel Level Certificate 
(End of Contract) 

Certification that generator tank is 
full 

Generator 
Technician / 
NIA 
Verification 

Signed 
Certification 

Annual 
Certificate of 
Completion and Final 
Acceptance 

Issued upon full compliance, 
turnover, and completion of service-
extension days. 

NIA ICT 
Division / TIAC 

PDF (signed) 

 
4. Summary Timeline Chart  

Period Major Deliverables 

Month 1 �ó 3 (Q1) PMR #1�ó3, Monthly Reports, Quarterly System Test #1 

Month 4 �ó 6 (Q2) PMR #4�ó6, Monthly Reports, Quarterly System Test #2 

Month 7 �ó 9 (Q3) PMR #7�ó9, Monthly Reports, Quarterly System Test #3 

Month 10 �ó 12 (Q4) PMR #10�ó12, Monthly Reports, Annual Test & Final Turnover 
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VIII.  PAYMENT SCHEDULE 
 
1. The contract amount shall be divided into four (4) equal quarterly payments, 

subject to submission and acceptance of deliverables. 
2. Each quarterly payment represents 25 % of the total contract cost 
3. Payment shall be released only after NIA verifies full compliance with the Service 

Level Agreement (SLA) and documentation requirements for the billing period. 
 
 
 
I hereby certify to comply with all the guidelines, conditions, technical specifications and 
Terms of Reference. 
 
 
 
 

Name of Company/ Bidder  Signature over Printed Name  Date 
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or  
duly notarized statements from all the potential joint venture partners stating 
that they will enter into and abide by the provisions of the JVA in the instance 
that the bid is successful. 
 

Other documentary requirements under RA No. 9184 (as applicable) 
â-â.  j. �>�)�R�U�� �I�R�U�H�L�J�Q�� �E�L�G�G�H�U�V�� �F�O�D�L�P�L�Q�J�� �E�\�� �U�H�D�V�R�Q�� �R�I�� �W�K�H�L�U�� �F�R�X�Q�W�U�\�¶�V�� �H�[�W�H�Q�V�L�R�Q�� �R�I��

reciprocal rights to Filipinos] Certification from the relevant government 
office of their country stating that Filipinos are allowed to participate in 
government procurement activities for the same item or product. 
 

â-â.  k. Certification from the DTI if the Bidder claims preference as a Domestic 
Bidder or Domestic Entity. 

 
 

Additional Requirements: 
â-â.  l. License/Certificate of the following key personnel: 

a. Project Manager �± PRC License or Certificate  
b. Electrical Engineer �± PRC License 
c. Mechanical Engineer �± PRC License 
d. Generator and ATS Technician �± PRC License 
e. Safety Officer �± Certificate from DOLE OSH Accredited  

             
â-â.  m. Certificate of Site Inspection 

 
 

25 FINANCIAL COMPONENT ENVELOPE  
â-â.  a. Original of duly signed and accomplished Financial Bid Form; and 
â-â.  b. Original of duly signed and accomplished Price Schedule(s). 
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Section IX Bidding Forms 
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      We certify/confirm that we comply with the eligibility requirements pursuant to the 
PBDs. 

      The undersigned is authorized to submit the bid on behalf of [name of the bidder] as 
evidenced by the attached [state the written authority]. 

     We acknowledge that failure to sign each and every page of this Bid Form, including the 
attached Schedule of Prices, shall be a ground for the rejection of our bid.   

 

Name: ___________________________________________________________________ 

Legal capacity: _____________________________________________________________ 

Signature:  ________________________________________________________________       

Duly authorized to sign the Bid for and behalf of: __________________________________                                                                

Date: ___________________ 
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Price Schedule for Goods Offered from Within the Philippines 
[shall be submitted with the Bid if bidder is offering goods from within the Philippines] 

______________________________________________________________________________   
 

For Goods Offered from Within the Philippines 

Name of Bidder ________________________ Project ID No._________ Page ___of___ 

1 2 3 4 5 6 7 8 9 10 

Item Description Country 
of origin 

Quantity Unit 
price 
EXW 
per 
item 

Transportation 
and all other 

costs incidental 
to delivery, per 

item 

Sales and 
other taxes 
payable if 
Contract is 
awarded, 
per item 

Cost of 
Incidental 
Services, 

if 
applicable, 
per item 

Total Price, 
per unit 

(col 
5+6+7+8) 

Total Price 
delivered 

Final 
Destination 

(col 9) x  
(col 4) 

  

  

  

  

  

 

  

                  

  

  

Name: ___________________________________________________________________ 

Legal Capacity: ____________________________________________________________ 

Signature: ________________________________________________________________       

Duly authorized to sign the Bid for and behalf of: __________________________________ 
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Price Schedule for Goods Offered from 
Abroad 

[shall be submitted with the Bid if bidder is offering goods from Abroad] 
______________________________________________________________________________  

 

For Goods Offered from Abroad 

Name of Bidder _________________________ Project ID No._________ Page ___ of ___ 

 

1 2 3 4 5 6 7 8 9 

Item Description Country 
of origin 

Quantity Unit price CIF 
port of entry 

(specify port) or 
CIP named place 

(specify border 
point or place of 

destination) 

Total CIF 
or CIP 

price per 
item 

(col. 4 x 
5) 

Unit Price 
Delivered 

Duty Unpaid 
(DDU) 

Unit price 
Delivered 
Duty Paid 

(DDP) 

Total Price 
delivered 

DDP 
(col 4 x 8) 

 
                

  

Name: ___________________________________________________________________ 

Legal Capacity: ____________________________________________________________ 

Signature: ________________________________________________________________       

Duly authorized to sign the Bid for and behalf of: __________________________________ 
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3.     In consideration for the sum of [total contract price in words and figures] or such 
other sums as may be ascertained, [Named of the bidder] agrees to [state the 
object of the contract] in accordance with his/her/its Bid. 

 4.    The [Name of the procuring entity] agrees to pay the above-mentioned sum in 
accordance with the terms of the Bidding. 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in 
accordance with the laws of the Republic of the Philippines on the day and year first above 
written. 

  

[Insert Name and Signature] 

           �>�,�Q�V�H�U�W���6�L�J�Q�D�W�R�U�\�¶�V���/�H�J�D�O���&�D�S�D�F�L�W�\�@ 
 
           for: 

[Insert Procuring Entity] 

[Insert Name and Signature] 

�>�,�Q�V�H�U�W���6�L�J�Q�D�W�R�U�\�¶�V���/�H�J�D�O���&�D�S�D�F�L�W�\�@ 

         for: 

[Insert Name of Supplier] 
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 Acknowledgment 
 

REPUBLIC OF THE PHILIPPINES) 
QUEZON CITY   ) S.S. 
 
 

Personally appeared before me this ________ day of _____________, 20__ at __________, 
_____________, _________________________________ with (insert type of government identification card 
used) valid until______________, known to me and to me known to be the same persons who 
executed the foregoing instrument and they acknowledged to me that the same are their 
own free and voluntary act and deed. 
 
 This Contract Agreement, consisting of ______ pages, including this notarial 
acknowledgement, duly signed by both parties and their instrumental witnesses on each 
and every page thereof, refers to the contract for _______________________________ 
 
 WITNESS MY HAND AND NOTARIAL SEAL on the date and at the place first 
above-written.  
 
 
 
            NOTARY PUBLIC 
        Until December 31, 2025 
        PTR No. _____________ 
        Issued at _____________ 
        Issued on _____________ 
        TIN No. ______________ 
 
 
Doc. No. _________; 
Page No. _________; 
Book No. _________; 
Series of 20__.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 





 

 70 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the 
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 
Working Group, and the BAC Secretariat, the head of the Project Management Office or 
the end-user unit, and the project consultants by consanguinity or affinity up to the third 
civil degree; 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] 
is related to the Head of the Procuring Entity, members of the Bids and Awards Committee 
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project 
Management Office or the end-user unit, and the project consultants by consanguinity or 
affinity up to the third civil degree; 

[If a corporation or joint venture:] None of the officers, directors, and controlling 
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members 
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC 
Secretariat, the head of the Project Management Office or the end-user unit, and the project 
consultants by consanguinity or affinity up to the third civil degree; 
 

7. [Name of Bidder] complies with existing labor laws and standards; and 
  

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 
compliance with the Philippine Bidding Documents, which includes: 
 
a. Carefully examining all of the Bidding Documents; 
b. Acknowledging all conditions, local or otherwise, affecting the implementation of the 

Contract; 
c. Making an estimate of the facilities available and needed for the contract to be bid, if 

any; and 
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the 

Project]. 
  

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, 
or any form of consideration, pecuniary or otherwise, to any person or official, personnel 
or representative of the government in relation to any procurement project or activity. 

 
10. In case advance payment was made or given, failure to perform or deliver any of the 

obligations and undertakings in the contract shall be sufficient grounds to constitute 
criminal liability for Swindling (Estafa) or the commission of fraud with 
unfaithfuln ess or abuse of confidence through misappropriating or converting any 
payment received by a person or entity under an obligation involving the duty to 
deliver certain goods or services, to the prejudice of the public and the government of 
the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or the 
Revised Penal Code. 

IN WITNESS WHEREOF , I have hereunto set my hand this __ day of ___, 20__ at 
____________, Philippines. 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

�>�,�Q�V�H�U�W���V�L�J�Q�D�W�R�U�\�¶�V���O�H�J�D�O���F�D�S�D�F�L�W�\�@ 
                      Affiant 
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[Jurat]  
 

SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me 
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. 
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification 
card used], with his/her photograph and signature appearing thereon, with no. ________ issued 
at ______. 
 
 Witness my hand and seal this ___ day of [month] [year].   
 
 
 
      NAME OF NOTARY PUBLIC  
      Serial No. of Commission _______________ 
      Notary Public for _______ until __________ 
      Roll of Attorneys No. __________________ 
      PTR No. ______ [date issued], [place issued] 
      IBP No. ______  [date issued], [place issued] 
 
 
 
Doc. No. _____ 
Page No. _____ 
Book No. _____ 
Series of _____ 
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Bid Securing Declaration Form 
[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

_________________________________________________________________________ 
  

REPUBLIC OF THE PHILIPPINES) 
CITY OF _______________________) S.S. 

 
  

BID SECURING DECLARATION  
Project Identification No.: [Insert number] 

  
To: [Insert name and address of the Procuring Entity] 
  
I/We, the undersigned, declare that: 

1. I/We understand that, according to your conditions, bids must be supported by a Bid 
Security, which may be in the form of a Bid Securing Declaration. 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any 
procurement contract with any procuring entity for a period of two (2) years upon receipt 
of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under Section 
6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15) days from 
receipt of the written demand by the procuring entity for the commission of acts resulting 
to the enforcement of the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and 
69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other legal action the 
government may undertake. 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following 
circumstances:  

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your 
request; 

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such 
effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a 
waiver to avail of said right; and 

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we 
have furnished the performance security and signed the Contract. 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of [month] 
[year] at [place of execution].                                                   

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

�>�,�Q�V�H�U�W���V�L�J�Q�D�W�R�U�\�¶�V���O�H�J�D�O���F�D�S�D�F�L�W�\�@ 
Affiant 
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[Jurat]  

 
 

SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me 
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. 
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification 
card used], with his/her photograph and signature appearing thereon, with no. ________ issued 
at ______. 
 
 Witness my hand and seal this ___ day of [month] [year].   
 
 
 
      NAME OF NOTARY PUBLIC  
      Serial No. of Commission _______________ 
      Notary Public for _______ until __________ 
      Roll of Attorneys No. __________________ 
      PTR No. ______ [date issued], [place issued] 
      IBP No. ______  [date issued], [place issued] 
 
 
 
Doc. No. _____ 
Page No. _____ 
Book No. _____ 
Series of _____ 
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Performance Securing Declaration (Revised) 
[if used as an alternative performance security but it is not required to be submitted with the Bid, as it shall 

be submitted within ten (10) days after receiving the Notice of Award] 
_________________________________________________________________________ 
 
 
REPUBLIC OF THE PHILIPPINES) 
CITY OF _____________________) S.S. 
 

 
PERFORMANCE SECURING DECLARATION  

 
Invitation to Bid: [Insert Reference Number indicated in the Bidding Documents] 
To: [Insert name and address of the Procuring Entity] 
 
I/We, the undersigned, declare that: 
 

1. I/We understand that, according to your conditions, to guarantee the faithful 
performance by the supplier/distributor/manufacturer/contractor/consultant of its 
obligations under the Contract, I/we shall submit a Performance Securing Declaration 
within a maximum period of ten (10) calendar days from the receipt of the Notice of 
Award prior to the signing of the Contract. 
 

2. I/We accept that: I/we will be automatically disqualified from bidding for any 
procurement contract with any procuring entity for a period of one (1) year for the first 
offense, or two (2) years for the second offense, upon receipt of your Blacklisting 
Order if I/We have violated my/our obligations under the Contract;  

 
3. I/We understand that this Performance Securing Declaration shall cease to be valid 

upon: 
 
a. issuance by the Procuring Entity of the Certificate of Final Acceptance, subject to 

the following conditions: 
i. Procuring Entity has no claims filed against the contract awardee; 
ii. It has no claims for labor and materials filed against the contractor; and 

iii.  Other terms of the contract; or 
 

b. replacement by the winning bidder of the submitted PSD with a performance 
security in any of the prescribed forms under Section 39.2 of the 2016 revised IRR 
of RA No. 9184 as required by the end-user. 

 
IN WITNESS WHEREOF,  I/We have hereunto set my/our hand/s this ____ day of [month] 
[year] at [place of execution]. 
 

[Insert NAME OF BIDDER OR ITS 
AUTHORIZED REPRESENTATIVE] 
�>�,�Q�V�H�U�W���V�L�J�Q�D�W�R�U�\�¶�V���O�H�J�D�O���F�D�S�D�F�L�W�\�@ 
                      Affiant 

 
 



 

 75 

 
[Jurat]  

 
SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me 
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. 
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification 
card used], with his/her photograph and signature appearing thereon, with no. ________ issued 
at ______. 
 
 Witness my hand and seal this ___ day of [month] [year].   
 
 
 
      NAME OF NOTARY PUBLIC  
      Serial No. of Commission _______________ 
      Notary Public for _______ until __________ 
      Roll of Attorneys No. __________________ 
      PTR No. ______ [date issued], [place issued] 
      IBP No. ______ [date issued], [place issued] 
 
 
 
Doc. No. _____ 
Page No. _____ 
Book No. _____ 
Series of _____ 
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National Irrigation Administration         
Contract Number : ____________________________________________________________     
Name of the Contract : ____________________________________________________________     
   ____________________________________________________________            

STATEMENT OF ALL ITS ONGOING GOVERNMENT & PRIVATE CONTRACTS INCLUDING CONTRACTS AWARDED BUT NOT YET STARTED 
        
Business Name :  ____________________________________________________________    
Business Address :  ____________________________________________________________    
   ____________________________________________________________            

Name of the Contract 
Date of the 
Contract 

Contract 
Duration 

Owner's Name 
and Address 

Kinds of Goods 
Amount of 
Contract 

Value of Outstanding 
Contracts 

Date of Delivery 

Government                
                
                
                
Private               

               
                
                
   

Total Value of Outstanding Contracts 
  

 

    
    
Prepared and submitted by:      _________________________________________     

 
Print Name and Signature 
       

 Designation : ___________________________     
 Company Name : ___________________________     
 Address : ___________________________     
 Date : ___________________________     
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National Irrigation Administration   
Contract Number : __________________________________________________________________ 
Name of the Contract : __________________________________________________________________ 
  __________________________________________________________________ 
   

STATEMENT OF SINGLE LARGEST COMPLETED CONTRACT (SLCC) SIMILAR TO THE CONTRACT TO BE BID 
   
Business Name : __________________________________________________________________ 
Business Address : __________________________________________________________________ 
  __________________________________________________________________     

Name of the Contract Date of the Contract Contract Duration 
Owner's Name and 

Address 
Kinds of Goods Amount of Contract Date of Delivery 

Government              
              
              
              
Private             
              
              
              
   
Note: This Statement shall be supported/attached with:  
             1. End User's Acceptance, or  
             2. Official Receipt, or   
             3. Sales Invoice   
 
Prepared and submitted by:      _________________________________________ 

         Print Name and Signature 
  

 Designation : ___________________________ 
 Company Name : ___________________________ 
 Address : ___________________________ 

 Date : ___________________________ 
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