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SUPPLEMENTAL BID BULLETIN No. 1 

 

to the 

 

BID DOCUMENTS 

 

for the 

 

PROCUREMENT OF SERVICES FOR ANNUAL PHYSICAL EXAMINATION FOR CY 2025 

ITB No. BS-009-2025 

 

A. The modification is hereby made to the above-captioned Invitation: 
 

1. Delete Section VII: Terms of Reference/Technical Specifications in its entirety and 
replace it with Attachment Sheet No. 1.   

 

All other terms and conditions remain unchanged. 

 

For the guidance and information of all concerned. 

 [origial signed] 

 

 

ATTY. AILYNE C. AGTUCA-SELDA 

BAC-B Chairperson 
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Attachment Sheet No. 1 
 

Section VII. Terms of Reference/Technical Specifications 

 

I. Medical Procedures of the Comprehensive Annual Physical Examination for Eligible Employees in NIA Central Office 
 

1.1. Eligible employees to avail of the Comprehensive Annual Physical Examination are those occupying permanent, temporary and co-terminus 

positions rendering services on full-time or part-time basis and who have been employed by NIA for at least one year (as per Administrative 

Order No. 402 Section 2). 

 

1.2. The Supplier shall conduct the following medical procedures, and provide all medical supplies/tools/paraphernalia, including 

hospital/patient gown per employee and equipment/machines. The medical team shall be composed of licensed/accredited medical 

practitioners/professional who shall conduct the medical procedures and run the medical equipment/machines: 

 

MEDICAL SERVICES MEDICAL STAFF MATERIALS AND EQUIPMENT 

1. BASIC APE PACKAGE 

 

  

 

a. Complete Physical Examination 

1 Male Doctor (General Practitioner) 

1 Female Doctor (General Practitioner) 

Examination rooms each 

for Male and Female 
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 (shall also conduct the Pap 

Smear) 

b. Digital Chest X-Ray 

 

X-Ray Technicians X-Ray Machine 

c. Complete Blood Count (CBC) 4 Blood Extractors (Medical 

Technologists/Nurses who will do blood 

extractions must have "phlebotomy 

training") 

Disposable syringe, Disposable needles, 

Cotton, Alcohol 

d. Urinalysis Medical Assistant for collection of Urine 

Samples 

Disposable Urine Container, Tissue 

2. COMPREHENSIVE BLOOD 

CHEMISTRY/METABOLIC PANEL (For Hepatic 

and Renal) 

  

a. Lipid Profile 

     - Cholesterol (Total    Cholesterol, 

LDL, HDL) 

     - Triglycerides 

Please refer to Item 1.c. (CBC) 

Disposable syringe, Disposable needles, 
cottons, alcohol, canister  

for “used” needles 

 

b. Renal Function Panel 

     - Creatinine 

     - Blood Uric Acid (BUA) 

     - Blood Urea Nitrogen (BUN) 

c. Blood Glucose 



 

 

    - Fasting Blood Sugar 

    - Hemoglobin A1C (HbA1C) 

d. Hepatic Function Panel 

    - Alanine Aminotransferase 

       (ALT/SGPT) 

    - Aspartate Aminotransferase 

       (AST/SGOT) 

-HSCRP (High Sensitivity C Reactive 

Protein Test) 

3. PAPSMEAR 

 

Please refer to Item 1.a. (Complete 

Physical Examination) 

Please refer to Item 1.a. (Complete 

Physical Examination) 

4. ELECTROCARDIOGRAM (ECG) 

 

Two (2) ECG Technicians: One (1) Male 

and one (1) female 

Two (2) ECG Machines for Male and 

Female employees  

5. WHOLE ABDOMINAL ULTRASOUND 

 

Three (3) Sonologists/Certified 

Ultrasound Technician: one (1) male 

and (two) females 

Three (3) Ultrasound Machines for whole 

abdominal and breast 
6. BREAST ULTRASOUND 

7. PROSTATE SPECIFIC ANTIGEN (PSA) TEST Please refer to Item 1.c. (CBC) Disposable syringe, Disposable needles, 

cottons, alcohol 

 

1.3 In order to ensure the accuracy and reliability of the tests, the equipment to be used must be regularly calibrated and shall be operated by 

licensed medical staff/technicians.  



 

 

 

1.4 All medical procedures shall be conducted within Three (3) working days during office hours at NIA Central Office (Onsite), from 7:00AM to 

4:00PM. All concerned medical staff, including the doctors, must be available throughout the schedule of examinations.  

 

1.5 Additional On-Site Examination 

 

Likewise, the Procuring Entity shall also schedule one (1) additional day (On-site) for eligible employees who will not be able to  

complete the medical procedures on the prior scheduled dates and should be conducted by the same sets of medical staff/technicians.  

 

1.6 Suppliers with Clinics/Branches Within Quezon City 

 

Suppliers who have existing clinics/branches within Quezon City, shall allow NIA officials and eligible employees who were not able to 

undergo the medical procedures on the scheduled dates, to complete the procedures in their clinics/branches to be scheduled by the 

procuring entity for three (3) working days. They shall not be considered as walk-in patients, but the Supplier shall designate a special 

lane for them.   

 

1.7 Suppliers Without Clinics/Branches Within Quezon City 

 

Suppliers who have no existing clinics/branches within Quezon City are required to add onsite examination (as  

stated in par. 1.5) for two (2) more days to be scheduled by the procuring entity.  

   



 

 

II. Individual Medical Results and Analysis Report 
 

2.1 The Supplier shall issue the individual medical results within five (5) calendar days from the last day of scheduled examinations. (with soft 

copy/USB) 

 

2.2 The Supplier shall submit directly to the Administrative Department, Attention: Medical and Dental Services, an Analysis Report of the APE 

done by a Medical Doctor within the fifteen (15) calendar days after the last day of scheduled examinations, which contains, but is not limited 

to, the following information: 

a. Demographical presentation of the general health condition of employees per sex and per age group based on the following criteria: 

 i. Employees who are physically fit 

 ii. Employees with medical conditions that need 

  > Immediate medical attention 

  > Further medical examination/test 

  > To be monitored (e.g., personnel with communicable diseases) 

b. Percentage of employees with common and interrelated medical conditions/illnesses, with details per sex and age group 

 

c. Probable causes of conditions in Item 3 (e.g., family history, employee lifestyle, work-related, environment) demographics 

d. Ways to prevent illnesses and spread of communicable diseases (based on findings on NIA employees) in the workplace 

e. Ways to monitor employee’s pre-existing conditions and detection of common and work-related illnesses (based on findings on NIA 

employees) 

f. Assessment of the completeness and adequacy of the APE package of NIA and recommendation of necessary examinations for 

inclusion/exclusion in the APE package 



 

 

g. List of vitamin supplements and adult vaccination programs necessary to maintain/improve health and well-being of employees 

h. Items (medicines, supplies, equipment) necessary to be maintained a government office clinic 

i. List of activities to promote individual and corporate wellness, aligned with the medical results/condition of NIA employees 

 

III. Post-APE Consultation 

 

3.1 Interpretation of medical results and conduct of post-APE consultations shall be scheduled for three (3) consecutive working days after the 

issuance of all individual medical results (please refer to 2.1). 

3.2 The Supplier shall provide one (1) Female Medical Doctor and one (1) Male Medical Doctor for the post-APE consultations per day. 

3.3 The NIA shall coordinate with the Supplier the specific schedule of the consultations. 

 

 

IV. Issuance of Billing Statements 
4.1 The NIA shall pay for the actual number of employees per availed laboratory procedures. 

 

4.2 Upon receipt of the billing statement, NIA shall be given five (5) calendar days to check for accurateness and compare the items and costing 

in the billing statement against its own records, and shall update the Supplier for any error made in the submitted billing statement. Thereafter, 

the NIA shall issue a certification of services rendered. 

 

4.3 Payment shall be made within thirty (30) calendar days upon receipt of the Billing Statement. 

 

V. Technical Specifications 



 

 

 

NO  SPECIFICATION COVERAGE QUANTITY MEDICAL STAFF MATERIALS 
AND 

EQUIPMENT 

STATEMENT 
OF 

COMPLIANCE 

1 BASIC ANNUAL PHYSICAL 
EXAMINATION (APE) PACKAGE 

a. Complete Physical 
Examination 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Checking of vital signs, 

e.g., temperature, blood 

pressure, pulse rate 

rhythm 

• Taking of biometrics e.g., 

height, weight, body mass 

index  

• Taking of Medical history 

• Medical investigation of 

the main organs either 

through inspection 

palpitation, percussion or 

auscultation, e.g., lungs, 

abdomen, breast, 

genitalia, musculoskeletal 

head and neck, skin. 

• General Appearance of 

patient, e.g., color of skin 

(signs of anemia, jaundice) 

 

 

 

All eligible 
employees 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

330 pax 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 Male Doctor 

(General 

Practitioner) 

 

1 Female 

Doctor(General 

Practitioner) 

(shall also 

conduct the Pap 

Smear) 

 

 

 

 

 

 

 

 

 

 

 

 

Examination 
room each for 
male and 
female 
(patient gown) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

b. Digital Chest X- Ray 
 
 
 
 

c. Complete Blood Count 
(CBC) 
 
 
 
 
 
 
 
 
 

d. Urinalysis 

discoloration of lips and 

extremities, clubbing of 

fingernails, lymph nodes 

of neck, dehydration 

 

• Posterior- anterior view 

(PA) of the thorax area 

• A photo film shall be 

provided to all employees 

 

• Complete Information 

about patient’s blood 

cells, including: 

o Red Blood Cells (RBC) 

o White Blood Cells 

(WBC) 

o Different Count 

o Platelet Count 

o Hemoglobin 

o Hematocrit 

• Description of color and 

appearance 

o Specific gravity 

o pH level 

o Ketone bodies 

 

 

 

 

 

 

 

 

 

 

 

All eligible 
employees 

 

 

 

All eligible 
employees 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

330 pax 

 

 

 

 

330 pax 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

X- Ray Technician 

 

 

 

4 Blood Extractor 
(Medical 
Technology/ 
Nurses who do 
blood extractions 
must have 
“phlebotomy 
training” 

 

Medical Assistant 
for collection of 
Urine Samples 

 

 

 

 

 

 

 

 

 

X-Ray Machine 

 

 

 

Disposable 
Syringe, 
Disposable 
needles, 
Cotton Alcohol 

 

 

 

 



 

 

o Protein  

o Nitrites 

o Urobilinogen 

o Bilirubin 

o Glucose 

o RBC number 

o WBC number 

 

 

 

 

 

All eligible 
employees 

 

 

 

 

 

 

330 pax 

 

Disposable 
Urine 
Container, 
Tissue, 
Disposable 
cup (for urine 
collection) 

2 COMPREHENSIVE BLOOD 

CHEMISTRY/ METABOLIC 

PANEL (For Hepatic and Renal) 

a. Lipid Profile 

• Cholesterol (total 

cholesterol, LDL, 

HDL) 

• Triglycerides 

 

 

 

b. Renal Function Panel 

• Creatinine 

• Blood Uric Acid 

(BUA) 

• Blood Urea 

Nitrogen (BUN) 

 

 

 

 

• Determine level of 

Cholesterol and 

Triglycerides in the blood 

• Determine if patient has: -

Hypocholesterolemia 

-Hypercholesterolemia 

-Hypertriglyceridemia 

 

• Determine levels of 

Creatinine, BUN in the 

blood 

• Detect irregular function 

of the kidneys 

 

All eligible 

employees 

 

 

 

 

 

 

 

 

 

 

 

330 pax 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please refer to 

Item 1c. (CBC) 

Disposable 

Syringe, 

Disposable 

needles, 

Cotton Alcohol 

 



 

 

 

c. Hepatic Function 

Panel 

• (ALT/SGPT) Alanine 

Aminotransferase 

• (AST/SGOT) 

Aspartate 

Aminotransferase 

 

• HSCRP (high 

sensitivity C 

reactive protein 

test)  

 

 

d. Blood Glucose 

• Fasting Blood 

Sugar (FBS) 

• Hemoglobin 

A1C (HbA1C) 

 

 

 

• Detect irregular function 

in the liver and other body 

organs 

• Determine blood levels of 

enzymes and other 

components 

 

• Hs -CRP test measures very 

tiny increases in CRP 

levels. It is used to 

estimate your risk of heart 

disease. 

 

 

• Determine level of glucose 

in the blood 

• Evaluate long- term blood 

sugar control 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All eligible 

employees 

30 years old 

and above 

 

 

 

 

 

 

 

 

 

 

 

 

296 pax 

 

 

 

 

 

 

330 pax 

 



 

 

All eligible 

employees 

3 PAPSMEAR • Detect pre-malignant and 

malignant processes in the 

ectocervix, infections and 

abnormalities in the 

endocervix and 

endometrium 

All eligible 

female 

employees 

166 pax Please refer to 

Item 1a. 

(Complete 

Physical 

Examination) 

Please refer to 

Item 1a. 

(Complete 

Physical 

Examination) 

 

4 ELECTROCARDIOGRAM 

(ECG) 12 leads 

• Transthoracic 

interpretation of the 

electrical activity of the 

heart over time captured 

and externally recorded by 

skin electrodes. 

All eligible 

employees 

330 pax Two (2) ECG 

Technicians: One 

(1) Male and one 

(1) female 

Two (2) ECG 

Machines for 

male and 

female 

employees 

 

5 WHOLE ABDOMINAL 

ULTRASOUND 

• Site specified ultrasound 

of the abdominal organs 

o Liver 

o Spleen 

o Pancreas 

o Adrenals 

o Pelvic Organ 

o Gallbladder 

o Appendix 

All eligible 

employees 

330 pax 

Three (3) 

Sonologist/ 

Certified 

Ultrasound 

Technician for: 

one (1) male and 

two (2) females 

Three (3) 

Ultrasound 

Machines for 

whole 

abdominal 

and chest 

 



 

 

o Kidney 

o Ureters 

o Urinary Bladder 

o Ureters(female) 

6 BREAST ULTRASOUND • Imaging to visualize the 

structure and condition of 

the breast 

All eligible 

female 

employees 

166 pax  

7 PROSTATE SPECIFIC ANTIGEN 

TEST 

• Blood test to screen male 

for prostatic cancer 

All eligible 

employees 

40 years old 

and above 

95 pax Please refer to 

Item 1c. (CBC) 

Disposable 

Syringe, 

Disposable 

needles, 

Cotton Alcohol 

 

 

 

I hereby certify to comply with all the guidelines, conditions, and technical specifications. 

 

 

Name of Company/ Bidder  Signature over Printed Name  Date 
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